
SCHEDULE 1 
 

Disclosure Plan 
 
 

The proposed Lot is identified by the respective lot number on the Disclosure Plan attached. 
 

The Buyer acknowledges that the plans are draft only and are subject to change. 
 

The Buyer and the Seller acknowledge the Disclosure Statement and the  
Schedules attached are subject to and form part of the Contract. 
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                                                                     SCHEDULE 2 
 

SPECIFICATIONS 
 

 



SCHEDULE 3 
 

Body Corporate Contributions for First Year 
 

 
Administration Fund Budget for First Year 

 
 

Sinking Fund Budget for First Year 
 
 

Schedule of estimated cost for Administration Agreement, 
Caretaker Agreement and Letting Agreement. 

 



 

 

SCHEDULE 4 
 

Community Management Statement 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

SCHEDULE 5 
 

Power of Attorney Disclosure Statement 
 

1. This Disclosure Statement is given by the Seller to the Buyer in compliance with Section 219 of the 
Act. 

 
2. Under the Contract, the Buyer among other things, appoints the Seller it's attorney by execution of the 

Contract on the terms set out below:- 
 

The Buyer irrevocably appoints the Seller and the directors of the Seller jointly and severally as the 
attorneys of the Buyer to perform, to the exclusion of the Buyer, the following acts; 

 
(a) attend and/or vote in the name of the Buyer at meetings of the Body Corporate or the 

committee of the Body Corporate in place of the Buyer in respect of a motion or resolution 
referred to below;     

 
(b) complete, sign and lodge a voting paper or other document (including a corporate owner 

nominee appointment form or representative appointment form and any notice under the 
Regulation Module) to allow the Seller to vote in the name of the Buyer at all meetings of 
the Body Corporate or the committee of the Body Corporate in place of the Buyer in respect 
of a motion or resolution referred to below;  or 

 
(c) complete, sign and lodge any written consent pursuant to section 171 of the Act as may be 

required to pass any exclusive use by laws to allocate exclusive use areas in the Scheme, 
consequent upon the establishment of a new Scheme. 

 
3.  The motions or resolutions in respect of which the Seller is appointed the attorney of the Buyer to the 

exclusion of the Buyer are the following; 
 

(a) consent to the recording of a new Community Management Statement to facilitate the progressive 
development of the Scheme and the Land identified in this Contract and all alterations, 
modifications or adjustments (including adjustment of the contribution schedule lot entitlements and 
the interest schedule lot entitlements and the creation of additional Common Property) which are 
necessary for the Seller to develop the Land; 

(b) the re-subdivision of any lot owned by the Seller in the Scheme to create additional lots and 
Common Property; 

(c) the amalgamation of any lot owned by the Seller; 

(d) consent to the recording of a Building Management Statement (if any); 

(e) consent to the recording of a new Community Management Statement to implement the 
development of the Scheme and the Land proposed by this Contract or the Community 
Management Statement currently in force; 

(f) consent to the recording of a new Community Management Statement to record allocations under 
any exclusive use bylaw or to record any additional or replacement exclusive use bylaw to allocate 
exclusive use areas in the Scheme; 

(g) consent to the affixing of the seal of the body corporate to all forms required to be lodged in the 
Department of Natural Resources & Mines; 

(h) consent to the grant of any easement, lease, licence or occupation authority referred to in this 
Contract; 

(i) consent to any appeal to any Court deemed appropriate by the Body Corporate; 

(j) the engagement of a person as a Body Corporate manager or service contractor, or authorising a 
person as a letting agent including the engagement of the Body Corporate manager and the 
engagement and the authorisation of a manager as disclosed in this Contract; 



 

 

(k) the fixing, adoption, variation or ratification of budgets or contributions to be levied by the Body 
Corporate; 

(l) the composition and/or election of the members of the committee of the Body Corporate; 

(m) a proposal that there shall be no prohibition or restriction on the use of proxies by the original 
owner; 

(n) an application to be made for an order of an adjudicator under the Act; 

(o) any appeals to be lodged pursuant to the Act; 

(p) the commencement of a proceeding pursuant to the Act; 

(q) the issue of an authorisation to the owner of a lot (including the original owner) to make any 
improvement contemplated under the Regulation Module including the installation, erection and /or 
construction of air conditioning equipment, enclosing of carports, construction and installation of 
storage areas, pergolas, fencing, screening, shutters, security devices or any other associated 
apparatus and awnings; 

(r) the exercise of any right of the Seller under this Contract; 

(s) any acts or things required of the Body Corporate; 

(t) to elect or appoint Committee Members and Body Corporate Representatives to any Principal Body 
Corporate and/ or management committee under any Building Management Statement; and 

(u) consent to any development of any adjacent or neighbouring land 

(v) to do any and all things necessary to effect any future Stage of the Development; 

(w) to execute any agreement contained in the Disclosure Statement for the Body Corporate; 

(x) to vote on behalf of the Buyer at all meetings of the Body Corporate and the Committee of the Body 
Corporate to the maximum extent permissible by law; 

(y) for all purposes of and incidental to those matters outlined above. 

 
The Buyer agrees to ratify and confirm all the Acts, Deeds and things done or performed under this 
Power of Attorney. 

 
While this Power of Attorney remains in force, the Buyer must not transfer or assign the Lot other than 
to a transferee or assignee who has first agreed to be bound by the provisions of this Clause and who 
has executed a Power of Attorney in favour of the Seller and its directors in the same terms as this 
Clause and who agrees to obtain a similar agreement from all subsequent transferees. 

 
The Buyer will not grant a mortgage of the lot without first providing a copy of this Contract to its 
mortgagee and procuring the mortgagees agreement to be bound by the provisions of this Clause. 

 
If for any reason the Seller is unable to exercise the rights granted to it by this Clause the Buyer must 
exercise its rights to vote as the Seller directs but only in relation to the matters set out in the Power of 
Attorney contained in the Disclosure Statement. 

 
 
 



 

 

 
SCHEDULE 6 

 
PROXY FORM 

 
for BODY CORPORATE GENERAL MEETINGS 

 
TO: The Secretary 
 (Name and address of Scheme) 
 
*I/We (full name(s))  ……………………………………………………………………………………………….. 
 
Owner(s) of Lot(s)  …………………………………….. on Plan No. …………………………………………… 
 
Name of Scheme  ……………………………………….  CMS No. …………………………………………… 
 
Appoint (full name) ………………………………………………………………………………………………… 
 
as my/our proxy to vote on my/our behalf (including adjournments) at:- 
 
(1) the general meeting to be held on  ………………………………….. (date of meeting) 
 
or 
 
(2) all general meetings held before  ………………………………………  (expiry date) 
 
or 
 
(3) all general meetings held during the rest of the body corporate’s financial year (extent of appointment 

period allowed under Section 103(f). 
 
unless *I/we serve you with a prior written withdrawal of the appointment. 
 
 
Dated at      on     (date) 
 
 
 
Signature(s) of owner(s)  ……………………………………………………………………………………………. 
    (all co-owners to sign) 
 
 
Signature of proxy holder ……………………………………………………………………………………………. 
 
Residential address  …………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………………….. 
 
 
Notes for Use 
 
* delete one  ** delete those two alternatives which are not applicable 
 

The Regulations set out a number of restrictions on the use of proxies, including an ability for 
the body corporate to further restrict their use including prohibition. 

 
 



 

 

SCHEDULE 7 
 

Body Corporate Manager (Administration) Agreement 
 
 
 



 

 

SCHEDULE 8 
 

Caretaker Agreement 
 
 

 
 
 



 

 

SCHEDULE 9 
 

Letting Contract 
 
 
 
 
 



 

 

SCHEDULE 10  
 

Body Corporate Assets 
 
 

Nil 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

SCHEDULE 11 
 

Notice of No Pool Safety Certificate 



 

 

  
SCHEDULE 12 

 
Stormwater Maintenance Agreement 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

SCHEDULE 13 
 

ENERGY SUPPLY  AGREEMENT 
 


