
 

 

HANDFORD HEIGHTS  
 

 DISCLOSURE STATEMENT 

 

 Body Corporate and Community Management Act 1997 
 Section 213 

  
 
ITEM   
  
1. The Proposed 

Lot 
The proposed Lot being purchased is Lot No         in the HANDFORD 
HEIGHTS  Community Title Scheme as identified by the corresponding 
Lot number on the Disclosure Plan contained in Schedule 1 

2. The Seller Name: 

  Address: 

3. The Buyer Name: 

  Address: 

    

  Telephone: (h)  

   (mob)  

4. Body Corporate 
Contributions S.213(2)(b) 

(i) The annual contributions for the first year after 
the establishment of the Community Titles 
Scheme reasonably expected to be payable to 
the Body Corporate by the Owner of the 
proposed Lot are set out in Schedule 3. 

(ii) The extent to which the amount referred to in 
subparagraph (i) is based on the contribution 
schedule lot entitlements for the lots included 
in the Scheme is 100% with the exception of 
the insurance component which is based on 
the interest schedule lot entitlement 

(iii) The extent to which the amount referred to in 
subparagraph (i) is based on the interest 
schedule lot entitlements for the lots included 
in the Scheme is  0% with the exception of the 
insurance component which is based on the 
interest schedule lot entitlement . 

(iv) The contribution schedule lot entitlements, and 
interest schedule lot entitlements, for the lots 
included in the Scheme are set out in the 
proposed community management statement 
for the Scheme. 

5. Body Corporate Contracts The details of the proposed engagement of a person as a 
Body Corporate manager or service contractor for the 



 

 

s.213(2)(c) Scheme proposed to be entered into after the 
establishment of the Scheme are as follows: 

(a) Body Corporate Manager (Administration 
Agreement) 

(i) the terms of the engagement - substantially 
similar to the Agreement in Schedule 7. 

(ii) the estimated cost of the engagement to the 
Body Corporate for Stage 1 in the first year of 
the Scheme is $3,500 exclusive of GST- see 
Schedule 3. 

(iii) The proportion of the cost to be borne by the 
Owner of the proposed Lot for the first year of 
the relevant engagement is based on the 
Contribution Schedule Lot Entitlements for the 
Lots in the Scheme and is the dollar amount 
stated in the column headed “Body Corporate 
Manager’s Fee p.a.” in Schedule 3 - see 
Schedule 3. 

(b) Service Contractor (Caretaker Agreement) 

(i) the terms of the engagement - substantially 
similar to the Agreement in Schedule 8. 

(ii) the estimated cost of the engagement to the 
Body Corporate for Stage 1 in the first year of 
the Scheme is $25,000 exclusive of GST - see 
Schedule 3 and Schedule 8. 

(iii) The proportion of the cost to be borne by the 
Owner of the proposed Lot for the first year of 
the relevant engagement is based on the 
Contribution Schedule Lot Entitlements for the 
Lots in the Scheme and is the dollar amount 
stated in the column headed “Caretaker’s Fee 
p.a.” in Schedule 3 - see Schedule 3. 

(c) Service Contractor (Stormwater Maintenance 
Agreement) 

(i) the terms of the engagement - substantially 
similar to the Agreement in Schedule 12. 

(ii) the estimated cost of the engagement to the 
Body Corporate for Stage 1 in the first year of 
the Scheme is $850 exclusive of GST - see 
Schedule 3. 

(iii) The proportion of the cost to be borne by the 
Owner of the proposed Lot for the first year of 
the relevant engagement is based on the 
Contribution Schedule Lot Entitlements for the 
Lots in the Scheme - see Schedule 3. 



 

 

(d) Service Contractor (Centralised Energy Equipment) 

(i) the terms of the engagement - substantially 
similar to the Agreement in Schedule 11. 

(ii) the estimated cost of the engagement to the 
Body Corporate - see Schedule 3 and 
Schedule 13. 

(iii) The proportion of the cost to be borne by the 
Owner of the proposed Lot for the first year of 
the relevant engagement is based on the 
Contribution Schedule Lot Entitlements for the 
Lots in the Scheme - see Schedule 3. 

6. Letting Contract S.213(2)(d) Details of the terms of any proposed authorisation of a 
person as a letting agent for the Scheme proposed to be 
given after the establishment of the Scheme - similar to 
the Agreement in Schedule 9 

7. Body Corporate Assets 
S.213(2)(e) 

Details of all Body Corporate assets proposed to be 
acquired by the Body Corporate after the establishment of 
the Scheme - as specified in Schedule 10. 

8. Proposed Community 
Management Scheme 
S.213(2)(f) 

The proposed Community Management Statement is 
annexed as Schedule 4. 

9. Regulation Module 
S.213(2)(g) 

The regulation module to apply is the Accommodation 
module. 

10. Other matter prescribed by 
regulation S.213(2)(h) 

Nil 

11. Representation as to Title  The prospective Seller or the prospective Seller’s agent 
(whether personally or by any employee) has not made or 
offered to the prospective Buyer or the prospective 
Purchaser’s agent any representation, promise or term 
with respect to the provision to the Purchaser of a 
Certificate of Title that relates to the Lot in question except 
that an indefeasible title for the Lot in question will be 
created on the recording of the particulars of the Lot in the 
Freehold Land Register. 

12. Power of Attorney S.219 The Seller discloses that it will require the Buyer to give 
the Seller a power of attorney on the terms specified in 
Schedule 5. 

13. Disclosure Plan S.213AA and 
S.213(2)(a) 

This Disclosure Statement is accompanied by a 
Disclosure Plan for the Proposed Lot. The Disclosure Plan 
is contained at Schedule 1 of this Disclosure Statement. 

14. Date by which the Seller 
must settle contract 
S213(2)(aa) and S.217B 

5 ½  years  after the day the Contract was entered into by 
the Buyer, or if the Buyer requests a later date for 
settlement and the Seller agrees to that date, the later 
date.   





SCHEDULE 1 
 

Disclosure Plan 
 
 

The proposed Lot is identified by the respective lot number on the Disclosure Plan attached. 
 

The Buyer acknowledges that the plans are draft only and are subject to change. 
 

The Buyer and the Seller acknowledge the Disclosure Statement and the  
Schedules attached are subject to and form part of the Contract. 
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UNITS 26-29

WINDOW SCHEDULE (GROUND FLOOR)

Mark Type Lintel MGP12 Acoustic Info Seals

01 15.18 SW 2/140 x 35 No

03 12.15 SW 2/140 x 35 No

04 12.15 SW 2/140 x 35 No

05 12.15 SW 2/140 x 35 No

06 12.15 SW 2/140 x 35 No

07 10.06 SW 2/140 x 35 No

08 15.18 SW 2/140 x 35 No

09 15.18 SW 2/140 x 35 No

10 15.18 SW 2/140 x 35 No

DOOR SCHEDULE (EXT.) (GROUND FLOOR)

Mark Type Lintel MGP12 Acoustic Info Seals

10 21.27 PANEL LIFT 190 x 35 No

11 820 ENTRY DOOR 140 x 35 No

12 21.27 PANEL LIFT 190 x 35 No

13 820 ENTRY DOOR 140 x 35 No

14 21.27 PANEL LIFT 190 x 35 No

15 820 ENTRY DOOR 140 x 35 No

16 21.27 PANEL LIFT 190 x 35 No

DOOR SCHEDULE (EXT.) (GROUND FLOOR)

Mark Type Lintel MGP12 Acoustic Info Seals

01 820 ENTRY DOOR 140 x 35 No

02 21.21 SD 2/190 x 35 No

03 720 L'DRY DOOR 140 x 35 No

04 21.21 SD 2/190 x 35 No

05 720 L'DRY DOOR 140 x 35 No

06 21.21 SD 2/190 x 35 No

07 720 L'DRY DOOR 140 x 35 No

08 21.21 SD 2/190 x 35 No

09 720 L'DRY DOOR 140 x 35 No

NOTES
- FLOOR LAYOUT + DIMENSIONS + NOTATIONS
  EQUIVALENT TO ADJOINING UNIT UNLESS NOTED 
  OTHERWISE.
- CONTRACTOR TO EXIT ALL RELEVANT 
MECHANICAL VENTILATION ON LOWER FLOORS 
OUTSIDE OF BUILDING.
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0000

MULTIPLE DWELLING UNITS
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04

281 HANDFORD RD, TAIGUM

T5-ASHMORE Quad Modern

UNITS 26-29

WINDOW SCHEDULE (FIRST FLOOR)

Mark Type Lintel MGP12 Acoustic Info Seals

21 10.18 SW 140 x 35 No

22 10.18 SW 2/190 x 35 No

23 10.18 SW 2/190 x 35 No

24 10.18 SW 2/190 x 35 No

25 10.18 SW 140 x 35 No

WINDOW SCHEDULE (FIRST FLOOR)

Mark Type Lintel MGP12 Acoustic Info Seals

11 10.18 SW 2/190 x 35 No

12 10.12 SW 2/190 x 35 No

14 10.12 SW 140 x 35 No

16 10.12 SW 140 x 35 No

18 10.12 SW 140 x 35 No

20 10.12 SW 140 x 35 No

NOTES
- FLOOR LAYOUT + DIMENSIONS + NOTATIONS
  EQUIVALENT TO ADJOINING UNIT UNLESS NOTED 
  OTHERWISE.
- CONTRACTOR TO EXIT ALL RELEVANT 
MECHANICAL VENTILATION ON LOWER FLOORS 
OUTSIDE OF BUILDING.

DOOR SCHEDULE (EXT.) (FIRST FLOOR)

Mark Type Lintel MGP12 Acoustic Info Seals

17 21.21 SD No

18 21.21 SD No

VERTICAL JOINT NOTE

SPACING
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6.0m

M

5.5m

H1

5.0m

H2

4.5m

E

No. Description Date
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GROUND FLOOR (U26) 18.480GROUND FLOOR (U26) 18.480

GROUND CEILING (U26) 20.920GROUND CEILING (U26) 20.920

FIRST FLOOR (U26) 21.240FIRST FLOOR (U26) 21.240

FIRST CEILING (U26) 23.680FIRST CEILING (U26) 23.680
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ELEVATIONS

0000
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FEB 2020AW
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281 HANDFORD RD, TAIGUM

T5-ASHMORE Quad Modern

UNITS 26-29

SCALE - 1 : 10006

RIGHT ELEVATION3

SCALE - 1 : 10006

FRONT ELEVATION1
NOTES

- ARTICULATED BRICK JOINTS COMPRISE  
  COMPRESSIBLE FILLER AND CAULKING.
- PROVIDE ZINC FLASHING TO WINDOW HEADS IN 
  FRAMED WALLS, AND AT INTERFACE BETWEEN 
  WALLS AND ROOF TRUSSES IN GABLE ENDS.
- PROVIDE DOUBLE SIDED FOIL UNDER APPLIED 
WALL CLADDING.
- PROVIDE LEAD FLASHING TO WALL/ROOF TILE  
  JUNCTIONS.

EXTERNAL FINISHES

F03 BRICKWORK WITH RENDER FINISH (COLOUR 1)

F04 BRICKWORK WITH RENDER FINISH (COLOUR 2)

F05 BRICKWORK WITH RENDER FINISH (COLOUR 3)

F09 SCYON AXON CLADDING

F10 SCYON MATRIX CLADDING

F11 COLORBOND CUSTOM ORB SHEET WALL CLADDING

F14 HARDIES LINEA BOARDING

F17 RENDERED & PAINTED HARDITEX CLADDING

F18 PAINTED (COLOUR 2) F.C. CLADDING

F23 ALUMINIUM FRAMED GLAZING

F24 50mm NRG BOARD SHADE SCREEN

F25 ALUMINIUM FRAMED FIXED SKYLIGHT WINDOW

F28 WHIRLYBIRD VENTILATOR

VERTICAL JOINT NOTE

SPACING

SITE CLASSIFICATION

6.0m

M

5.5m

H1

5.0m

H2

4.5m

E
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B REVISED BA ISSUE 22.02.20

C PATIO & BALCONY ADDED 02.11.20



GROUND FLOOR (U29) 18.110

GROUND CEILING (U29) 20.550

FIRST FLOOR (U29) 20.870

FIRST CEILING (U29) 23.310

2
4
4
0

2
4
4
0

GROUND FLOOR (U26) 18.480

GROUND CEILING (U26) 20.920

FIRST FLOOR (U26) 21.240

FIRST CEILING (U26) 23.680

F14

F03

F25

F28

F23 F10
F11 F09

F03
F03 F03

F03

F03

2
4
4
0

2
4
4
0

2
4
4
0

2
4
4
0

GROUND FLOOR (U29) 18.110 GROUND FLOOR (U29) 18.110

GROUND CEILING (U29) 20.550 GROUND CEILING (U29) 20.550

FIRST FLOOR (U29) 20.870 FIRST FLOOR (U29) 20.870

FIRST CEILING (U29) 23.310 FIRST CEILING (U29) 23.310

2
4
4
0

2
4
4
0

300

850

2
4
4
0

2
4
4
0

F14 F03

F03

F17

F25

F28

F25 F25

F23

J
O

IN
E

R
Y

2
1
0
0

Scale

Drawing Number

Drawn by Date

Project Number

Project

Location

Client Revision

Unit Type

Unit Number

Sheet Name

1 : 100

S:\Town House Developments\_Current\Handford Rd 281, TAIGUM\10 - BA Plans\(UNITS 26-29)_T5 ASHMORE QUAD_MODERN_A.rvt

C

ELEVATIONS

0000

MULTIPLE DWELLING UNITS

HERAN BUILDING GROUP
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281 HANDFORD RD, TAIGUM

T5-ASHMORE Quad Modern

UNITS 26-29

EXTERNAL FINISHES

F03 BRICKWORK WITH RENDER FINISH (COLOUR 1)

F04 BRICKWORK WITH RENDER FINISH (COLOUR 2)

F05 BRICKWORK WITH RENDER FINISH (COLOUR 3)

F09 SCYON AXON CLADDING

F10 SCYON MATRIX CLADDING

F11 COLORBOND CUSTOM ORB SHEET WALL CLADDING

F14 HARDIES LINEA BOARDING

F17 RENDERED & PAINTED HARDITEX CLADDING

F18 PAINTED (COLOUR 2) F.C. CLADDING

F23 ALUMINIUM FRAMED GLAZING

F24 50mm NRG BOARD SHADE SCREEN

F25 ALUMINIUM FRAMED FIXED SKYLIGHT WINDOW

F28 WHIRLYBIRD VENTILATOR

NOTES

- ARTICULATED BRICK JOINTS COMPRISE  
  COMPRESSIBLE FILLER AND CAULKING.
- PROVIDE ZINC FLASHING TO WINDOW HEADS IN 
  FRAMED WALLS, AND AT INTERFACE BETWEEN 
  WALLS AND ROOF TRUSSES IN GABLE ENDS.
- PROVIDE DOUBLE SIDED FOIL UNDER APPLIED 
WALL CLADDING.
- PROVIDE LEAD FLASHING TO WALL/ROOF TILE  
  JUNCTIONS.

SCALE - 1 : 10007
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SCALE - 1 : 10007
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GROUND FLOOR (U29) 18.110 GROUND FLOOR (U29) 18.110
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SCALE - 1 : 10008

SECTION A-AA
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  EQUIVALENT TO ADJOINING UNIT UNLESS NOTED 
  OTHERWISE.
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WINDOW SCHEDULE FIRST FLOOR
Mark Type Lintel MGP12 Acoustic Info Seals
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- ARTICULATED BRICK JOINTS COMPRISE  
  COMPRESSIBLE FILLER AND CAULKING.
- PROVIDE ZINC FLASHING TO WINDOW HEADS IN 
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  WALLS AND ROOF TRUSSES IN GABLE ENDS.
- PROVIDE DOUBLE SIDED FOIL UNDER APPLIED 
WALL CLADDING.
- PROVIDE LEAD FLASHING TO WALL/ROOF TILE  
  JUNCTIONS.

EXTERNAL FINISHES
F01 FACE BRICKWORK (AS SELECTED)
F03 BRICKWORK WITH RENDER FINISH (COLOUR 1)
F09 SCYON AXON CLADDING
F10 SCYON MATRIX CLADDING
F17 RENDERED & PAINTED HARDITEX CLADDING
F18 PAINTED (COLOUR 2) F.C. CLADDING
F22 COLORBOND TRIMDEK METAL ROOF SHEETING (AS SELECTED)
F23 ALUMINIUM FRAMED GLAZING
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EXTERNAL FINISHES
F01 FACE BRICKWORK (AS SELECTED)
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F09 SCYON AXON CLADDING
F10 SCYON MATRIX CLADDING
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F27 FACE MOUNTED POWDER-COATED ALUMINIUM GLAZED
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OUTSIDE OF BUILDING.

WINDOW SCHEDULE GROUND FLOOR
Mark Type Lintel MGP12 Acoustic Info Seals
01 18.06 FW 140 x 35 No
02 18.12 SW 140 x 35 No
03 18.12 SW 140 x 35 No
04 18.06 FW 140 x 35 No
05 18.06 FW 140 x 35 No
06 18.12 SW 140 x 35 No
07 18.12 SW 140 x 35 No
08 18.06 FW 140 x 35 No

DOOR SCHEDULE (EXT.) GROUND
FLOOR

Mark Type
Lintel

MGP12 Acoustic Info Seals
01 21.48 PANEL LIFT 240 x 65 18C No
02 820 ENTRY DOOR 140 x 35 No
03 21.31 SD 240 x 65 18C No
04 21.31 SD 240 x 65 18C No
05 820 ENTRY DOOR 140 x 35 No
06 21.48 PANEL LIFT 240 x 65 18C No
07 21.48 PANEL LIFT 240 x 65 18C No
08 820 ENTRY DOOR 140 x 35 No
09 21.31 SD 240 x 65 18C No
10 21.31 SD 240 x 65 18C No
11 820 ENTRY DOOR 140 x 35 No
12 21.48 PANEL LIFT 240 x 65 18C No
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HERAN BUILDING GROUP
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281 HANDFORD RD, TAIGUM

T7 - EASTPORT QUAD CUBE MOD

UNITS (41-44)

NOTES
- FLOOR LAYOUT + DIMENSIONS + NOTATIONS
  EQUIVALENT TO ADJOINING UNIT UNLESS NOTED 
  OTHERWISE.
- CONTRACTOR TO EXIT ALL RELEVANT 
MECHANICAL VENTILATION ON LOWER FLOORS 
OUTSIDE OF BUILDING.

WINDOW SCHEDULE FIRST FLOOR
Mark Type Lintel MGP12 Acoustic Info Seals
09 10.18 SW 190 x 35 No
10 10.18 SW 190 x 35 No
11 10.18 SW 190 x 35 No
12 10.18 SW 190 x 35 No
13 10.18 SW 2/170 x 35 No
14 12.09 AW 140 x 35 No
15 12.09 AW 140 x 35 No
16 12.09 AW 140 x 35 No
17 12.09 AW 140 x 35 No
18 10.18 SW 2/170 x 35 No
19 10.18 SW 190 x 35 No
20 10.18 SW 190 x 35 No
21 10.18 SW 190 x 35 No
22 10.18 SW 190 x 35 No
23 10.18 SW 2/170 x 35 No
24 12.09 AW 140 x 35 No
25 12.09 AW 140 x 35 No
26 12.09 AW 140 x 35 No
27 12.09 AW 140 x 35 No
28 10.18 SW 2/170 x 35 No

VERTICAL JOINT NOTE

SPACING

SITE CLASSIFICATION
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E

DOOR SCHEDULE (EXT.) FIRST FLOOR
Mark Type Lintel MGP12 Acoustic Info Seals

13 21.31 SD 240 x 65 18C No
14 21.31 SD 240 x 65 18C No
15 21.31 SD 240 x 65 18C No
16 21.31 SD 240 x 65 18C No

No. Description Date
A BA ISSUE 10.07.19
B RFI RE-ISSUE 08.10.19
C REVISED BA ISSUE 22.02.20



GROUND FLOOR (U42) 18.070

FIRST FLOOR (U42) 20.920

FIRST CEILING (U42) 23.360

GROUND CEILING (U42) 20.600

25
30

24
40

GROUND FLOOR (U41) 18.160

24
40

24
40

F03

F03

F10

PA
R

AP
ET

 H
EI

G
H

T
33

30

F23

JO
IN

ER
Y

21
00

F09 F17

F01

2
APP 11

-
---

FIRST FLOOR (U41) 20.920

GROUND CEILING (U41) 20.600

FIRST CEILING (U41) 23.360

F03

F03

F10
F23

F09F17

F01

F01

HF HF HF

30mm COVER 
BATTEN

HF HF HF

F24
F24F24

GROUND FLOOR (U41) 18.160

F03

F22

F03

F03

F22

F22

F27

F01
F01

F23

-
---F28

GROUND FLOOR (U43) 17.870

FIRST FLOOR (U41) 20.920 FIRST FLOOR (U43) 20.750

GROUND CEILING (U41) 20.600 GROUND CEILING (U43) 20.430

FIRST CEILING (U41) 23.360 FIRST CEILING (U43) 23.190

RIDGE RL: 24.674 RIDGE RL: 24.504F18

F18

F03

F22

F03

F22

F27

F01

F01

F23

F28

F18

F18

24
40

24
40

25
60

24
40

F03

F24
F24

Scale

Drawing Number

Drawn by Date

Project Number

Project

Location

Client Revision

Unit Type

Unit Number

Sheet Name

 1 : 100

S:\Town House Developments\_Current\Handford Rd 281, TAIGUM\10 - BA Plans\(UNITS 41-44)_T7 EASTPORT QUAD CUBE_MODERN.rvt

C

ELEVATIONS 1

0000

MULTIPLE DWELLING UNITS

HERAN BUILDING GROUP

FEB 2020AW

06

281 HANDFORD RD, TAIGUM

T7 - EASTPORT QUAD CUBE MOD

UNITS (41-44)

SCALE - 1 : 10006
REAR ELEVATION1

SCALE - 1 : 10006
LEFT ELEVATION2

NOTES
- ARTICULATED BRICK JOINTS COMPRISE  
  COMPRESSIBLE FILLER AND CAULKING.
- PROVIDE ZINC FLASHING TO WINDOW HEADS IN 
  FRAMED WALLS, AND AT INTERFACE BETWEEN 
  WALLS AND ROOF TRUSSES IN GABLE ENDS.
- PROVIDE DOUBLE SIDED FOIL UNDER APPLIED 
WALL CLADDING.
- PROVIDE LEAD FLASHING TO WALL/ROOF TILE  
  JUNCTIONS.

EXTERNAL FINISHES
F01 FACE BRICKWORK (AS SELECTED)
F03 BRICKWORK WITH RENDER FINISH (COLOUR 1)
F09 SCYON AXON CLADDING
F10 SCYON MATRIX CLADDING
F17 RENDERED & PAINTED HARDITEX CLADDING
F18 PAINTED (COLOUR 2) F.C. CLADDING
F22 COLORBOND TRIMDEK METAL ROOF SHEETING (AS SELECTED)
F23 ALUMINIUM FRAMED GLAZING
F24 50mm NRG BOARD SHADE SCREEN
F27 FACE MOUNTED POWDER-COATED ALUMINIUM GLAZED

HANDRAILS AND BALUSTERS
F28 WHIRLYBIRD VENTILATOR
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SCALE - 1 : 10007
FRONT ELEVATION1

SCALE - 1 : 10007
RIGHT ELEVATION2

NOTES
- ARTICULATED BRICK JOINTS COMPRISE  
  COMPRESSIBLE FILLER AND CAULKING.
- PROVIDE ZINC FLASHING TO WINDOW HEADS IN 
  FRAMED WALLS, AND AT INTERFACE BETWEEN 
  WALLS AND ROOF TRUSSES IN GABLE ENDS.
- PROVIDE DOUBLE SIDED FOIL UNDER APPLIED 
WALL CLADDING.
- PROVIDE LEAD FLASHING TO WALL/ROOF TILE  
  JUNCTIONS.

EXTERNAL FINISHES
F01 FACE BRICKWORK (AS SELECTED)
F03 BRICKWORK WITH RENDER FINISH (COLOUR 1)
F09 SCYON AXON CLADDING
F10 SCYON MATRIX CLADDING
F17 RENDERED & PAINTED HARDITEX CLADDING
F18 PAINTED (COLOUR 2) F.C. CLADDING
F22 COLORBOND TRIMDEK METAL ROOF SHEETING (AS SELECTED)
F23 ALUMINIUM FRAMED GLAZING
F24 50mm NRG BOARD SHADE SCREEN
F27 FACE MOUNTED POWDER-COATED ALUMINIUM GLAZED

HANDRAILS AND BALUSTERS
F28 WHIRLYBIRD VENTILATOR
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NOTES
- FLOOR LAYOUT + DIMENSIONS + NOTATIONS
  EQUIVALENT TO ADJOINING UNIT UNLESS 
NOTED OTHERWISE.
- CONTRACTOR TO EXIT ALL RELEVANT 
MECHANICAL VENTILATION ON LOWER FLOORS 
OUTSIDE OF BUILDING.

WINDOW SCHEDULE GROUND
FLOOR

Mark Type Lintel MGP12 Acoustic Info Seals
09 18.06 FW 140 x 35 No
10 18.06 FW 140 x 35 No

WINDOW SCHEDULE GROUND
FLOOR

Mark Type Lintel MGP12 Acoustic Info Seals
01 18.06 FW 140 x 35 No
02 18.15 SW 140 x 35 No
03 18.09 AW 140 x 35 No
04 18.09 AW 140 x 35 No
05 18.09 AW 140 x 35 No
06 18.09 AW 140 x 35 No
07 18.15 SW 140 x 35 No
08 18.06 FW 140 x 35 No

DOOR SCHEDULE (EXT.) GROUND FLOOR
Mark Type Lintel MGP12 Acoustic Info Seals
08 21.48 PANEL LIFT 240 x 65 18C No
09 21.48 PANEL LIFT 240 x 65 18C No
10 820 ENTRY DOOR 140 x 35 No
11 820 ENTRY DOOR 140 x 35 No
12 21.48 PANEL LIFT 240 x 65 18C No

DOOR SCHEDULE (EXT.) GROUND FLOOR
Mark Type Lintel MGP12 Acoustic Info Seals
01 21.48 PANEL LIFT 240 x 65 18C No
02 820 ENTRY DOOR 140 x 35 No
03 21.31 SD 2/240x35 No
04 21.31 SD 2/240x35 No
05 21.31 SD 2/240x35 No
06 21.31 SD 2/240x35 No
07 820 ENTRY DOOR 140 x 35 No
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FIRST FLOOR PLAN

0000

MULTIPLE DWELLING UNITS

HERAN BUILDING GROUP
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281 HANDFORD RD, TAIGUM

T1-EASTPORT Quad Modern

UNITS 56-59

WINDOW SCHEDULE FIRST FLOOR
Mark Type Lintel MGP12 Acoustic Info Seals
33 12.09 AW 140 x 35 No
34 12.09 AW 140 x 35 No
35 12.09 AW 140 x 35 No
36 10.18 SW 2/170 x 35 No

WINDOW SCHEDULE FIRST FLOOR
Mark Type Lintel MGP12 Acoustic Info Seals
28 12.09 AW 140 x 35 No
29 12.09 AW 140 x 35 No
30 10.18 SW 2/170 x 35 No
31 10.18 SW 2/170 x 35 No
32 12.09 AW 140 x 35 No

WINDOW SCHEDULE FIRST FLOOR
Mark Type Lintel MGP12 Acoustic Info Seals
11 10.18 SW 190 x 35 No
12 09.24 SW 190 x 35 No
13 09.09 SW 140 x 35 No
14 15.09 FW 140 x 35 No
15 15.09 FW 140 x 35 No
16 10.18 SW 190 x 35 No
17 10.18 SW 190 x 35 No
18 10.18 SW 190 x 35 No
19 10.18 SW 190 x 35 No
20 15.09 FW 140 x 35 No
21 15.09 FW 140 x 35 No
22 09.09 SW 140 x 35 No
23 09.24 SW 190 x 35 No
24 10.18 SW 190 x 35 No
25 10.18 SW 2/170 x 35 No
26 12.09 AW 140 x 35 No
27 12.09 AW 140 x 35 No

NOTES
- FLOOR LAYOUT + DIMENSIONS + NOTATIONS
  EQUIVALENT TO ADJOINING UNIT UNLESS 
NOTED OTHERWISE.
- CONTRACTOR TO EXIT ALL RELEVANT 
MECHANICAL VENTILATION ON LOWER FLOORS 
OUTSIDE OF BUILDING.
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GROUND FLOOR UNIT 56 17.550

FIRST FLOOR UNIT 56 20.490

FIRST CEILING UNIT 56 22.930

GROUND CEILING UNIT 56 20.170
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ELEVATIONS 1

0000

MULTIPLE DWELLING UNITS

HERAN BUILDING GROUP

FEB 2020AW

06

281 HANDFORD RD, TAIGUM

T1-EASTPORT Quad Modern

UNITS 56-59

SCALE - 1 : 10006
FRONT ELEVATION1EXTERNAL FINISHES

F01 FACE BRICKWORK (AS SELECTED)
F03 BRICKWORK WITH RENDER FINISH (COLOUR 1)
F04 BRICKWORK WITH RENDER FINISH (COLOUR 2)
F09 SCYON AXON CLADDING
F10 SCYON MATRIX CLADDING
F17 RENDERED & PAINTED HARDITEX CLADDING
F22 COLORBOND TRIMDEK METAL ROOF SHEETING (AS SELECTED)
F23 ALUMINIUM FRAMED GLAZING
F24 50mm NRG BOARD SHADE SCREEN
F28 WHIRLYBIRD VENTILATOR

SCALE - 1 : 10006
RIGHT ELEVATION2

NOTES
- ARTICULATED BRICK JOINTS COMPRISE  
  COMPRESSIBLE FILLER AND CAULKING.
- PROVIDE ZINC FLASHING TO WINDOW HEADS IN 
  FRAMED WALLS, AND AT INTERFACE BETWEEN 
  WALLS AND ROOF TRUSSES IN GABLE ENDS.
- PROVIDE DOUBLE SIDED FOIL UNDER APPLIED WALL 
  CLADDING.
- PROVIDE LEAD FLASHING TO WALL/ROOF TILE  
  JUNCTIONS.
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GROUND FLOOR UNIT 56 17.550

FIRST FLOOR UNIT 56 20.490

FIRST CEILING UNIT 56 22.930

GROUND CEILING UNIT 56 20.170

24
40

26
20

F22

F22

24
40

24
40

F01

JO
IN

ER
Y

21
00

F23

F03

GROUND FLOOR (UNIT 59) 17.900

FIRST FLOOR (UNIT 59) 20.660

FIRST CEILING (UNIT 59) 23.100

GROUND CEILING (UNIT 59) 20.340

F04F04

F03

F01
F03

F01

F01F03

GROUND FLOOR UNIT 56 17.550 GROUND FLOOR UNIT 56 17.550

FIRST FLOOR UNIT 56 20.490 FIRST FLOOR UNIT 56 20.490

FIRST CEILING UNIT 56 22.930 FIRST CEILING UNIT 56 22.930

GROUND CEILING UNIT 56 20.170 GROUND CEILING UNIT 56 20.170
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ELEVATIONS 2

0000

MULTIPLE DWELLING UNITS
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281 HANDFORD RD, TAIGUM

T1-EASTPORT Quad Modern

UNITS 56-59

SCALE - 1 : 10007
REAR ELEVATION1

SCALE - 1 : 10007
LEFT ELEVATION2

EXTERNAL FINISHES
F01 FACE BRICKWORK (AS SELECTED)
F03 BRICKWORK WITH RENDER FINISH (COLOUR 1)
F04 BRICKWORK WITH RENDER FINISH (COLOUR 2)
F09 SCYON AXON CLADDING
F10 SCYON MATRIX CLADDING
F17 RENDERED & PAINTED HARDITEX CLADDING
F22 COLORBOND TRIMDEK METAL ROOF SHEETING (AS SELECTED)
F23 ALUMINIUM FRAMED GLAZING
F24 50mm NRG BOARD SHADE SCREEN
F28 WHIRLYBIRD VENTILATOR

NOTES
- ARTICULATED BRICK JOINTS COMPRISE  
  COMPRESSIBLE FILLER AND CAULKING.
- PROVIDE ZINC FLASHING TO WINDOW HEADS IN 
  FRAMED WALLS, AND AT INTERFACE BETWEEN 
  WALLS AND ROOF TRUSSES IN GABLE ENDS.
- PROVIDE DOUBLE SIDED FOIL UNDER APPLIED WALL 
  CLADDING.
- PROVIDE LEAD FLASHING TO WALL/ROOF TILE  
  JUNCTIONS.
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GROUND FLOOR UNIT 56 17.550 GROUND FLOOR UNIT 56 17.550

FIRST FLOOR UNIT 56 20.490 FIRST FLOOR UNIT 56 20.490

FIRST CEILING UNIT 56 22.930 FIRST CEILING UNIT 56 22.930

GROUND CEILING UNIT 56 20.170 GROUND CEILING UNIT 56 20.170
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SCALE - 1 : 10008
SECTION A-AA

SCALE - 1 : 10008
SECTION B-BB
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                                                                     SCHEDULE 2 
 

SPECIFICATIONS 
 

 



Please note: Proposed external and internal finishes are subject to change. Heran Building Group 
reserves the right to substitute similar colours or products depending on availability and/or cost 
constraints. Correct as of October 2020

GALLERY INCLUSIONS

Split system to living area & master bedroom
Ceiling Fans in all bedrooms 
Telephone, TV point etc, earth leakage safety switch, 
smoke detectors and generous amount of lighting, 
power points and usb points. Television antenna
Washable paint to walls
Modern flush panel with stylish door furniture
Mirror sliding doors
Carpeted, aluminium balustrade and timber rails
Venetians & roller blinds throughout 
Porcelain tiles or stone polymer & carpet 

Air-Conditioning 
Ceiling Fans 

Electrical

Paint
Doors
Robes
Stairs

Blinds
Flooring

INDOOR
Rendered and/or face brick external finish
Colorbond sheeting
Pine frame & roof trusses
Colorbond sectional overhead door with remote control unit.
Powder coat aluminium with barrier screens (downstairs only) 
and insect screens to top floor
Penetrations & perimeter system
Electric storage unit or electric continuous hot water unit
Private fully fenced
Hills wall mounted
Swimming pool 
Professional landscaping to townhomes & common areas
Ample visitor car parking 
Concrete driveways (exposed)
Asphalt

Brick 
Roof 

Framing
Garage

 Windows & Sliding 
Doors 

Termite Protection
Hotwater System 

Courtyard 
Clothesline
Amenities

Landscaping 
Parking:

Driveways
Internal Roads

Totally livable & all backed by Heran’s 
twelve month maintenance & six year 
structural guarantee (QBCC)

OUTDOOR

Semi-frameless glass shower with pivot action door 

Acrylic or similar

Manufactured stone top with laminate doors, semi 
recessed basin or similar with mixer tapware. 

Water saving dual flush cisterns to WC’s 

30L slimline tub & unit with quality tapware

Showers

Bath

Vanities    

Toilets

Laundry

Manufactured stone top 
Laminate 
Glass 
Stainless steel sink with mixer tapware 
European stainless steel multifunction oven, cooktop, 
rangehood and stainless steel dishwasher or similar

Bench Top
Doors

Splash Back
Kitchen Sink 

Appliances

KITCHEN BATHROOM & LAUNDRY



SCHEDULE 3 
 

Body Corporate Contributions for First Year 
 

 
Administration Fund Budget for First Year 

 
 

Sinking Fund Budget for First Year 
 
 

Schedule of estimated cost for Administration Agreement, 
Caretaker Agreement and Letting Agreement. 

 



Expenses

Bank Charges 100.00

Caretaker Fees 41,000.00

Cleaning materials 250.00

Community Power 2,780.00

Communications and disbursements 2,570.00

Fees and Permits 200.00

Fire Hydrants 250.00

Pest Control 2,800.00

Public Liability Insurance 400.00

Secretarial Fees 5,740.00

Sundries 275.00

Tax return 300.00

Telephone 280.00

Repairs and maintenance

- Building 860.00

- Electrical 250.00

- Vegetation Maintenance 500.00

- Gardens and grounds materials 300.00

- Plumbing 250.00

- Pool Chemicals 950.00

- Stormwater Treatment Maintenance 1,375.00 4,485.00

Sub Total 61,430.00

GST 6,143.00

TOTAL 67,573.00

AGGREGATE CONTRIBUTION SCHEDULE LOT ENTITLEMENTS 2803

LEVY PER LOT ENTITLEMENT PER ANNUM 24.11

LEVY PER LOT ENTITLEMENT PER WEEK 0.46

Provision for Future Expenditure 14,700.00

GST 1,470.00

TOTAL 16,170.00

LEVY PER LOT ENTITLEMENT PER ANNUM 5.77

LEVY PER LOT ENTITLEMENT PER WEEK 0.11

Insurances

- Building 6,998.00

GST 699.80

TOTAL 7,697.80

AGGREGATE INTEREST SCHEDULE LOT ENTITLEMENTS 11414

LEVY PER LOT ENTITLEMENT PER ANNUM 0.67

LEVY PER LOT ENTITLEMENT PER WEEK 0.01

INSURANCE

HANDFORD HEIGHTS -  STAGE ONE

PROPOSED BUDGET 

SINKING FUND

ADMINISTRATION FUND



LOT ADMIN FUND SINKING FUND INSURANCE Caretaker's Body Corporate LEVY LEVY

NUMBER CONTRIBUTION INTEREST PER ANNUM PER ANNUM PER ANNUM Fee pa Manager's Fee pa PER ANNUM PER WEEK

1 67 263 1,615.19 386.51 177.37 1,078.02 150.92 2,179.08 41.91

2 67 258 1,615.19 386.51 174.00 1,078.02 150.92 2,175.71 41.84

3 67 261 1,615.19 386.51 176.02 1,078.02 150.92 2,177.73 41.88

4 68 276 1,639.30 392.28 186.14 1,094.11 153.18 2,217.72 42.65

5 68 274 1,639.30 392.28 184.79 1,094.11 153.18 2,216.37 42.62

6 68 274 1,639.30 392.28 184.79 1,094.11 153.18 2,216.37 42.62

7 68 276 1,639.30 392.28 186.14 1,094.11 153.18 2,217.72 42.65

8 68 276 1,639.30 392.28 186.14 1,094.11 153.18 2,217.72 42.65

9 67 272 1,615.19 386.51 183.44 1,078.02 150.92 2,185.15 42.02

10 70 284 1,687.52 403.82 191.53 1,126.29 157.68 2,282.87 43.90

11 66 252 1,591.09 380.74 169.95 1,061.93 148.67 2,141.78 41.19

12 66 249 1,591.09 380.74 167.93 1,061.93 148.67 2,139.76 41.15

13 66 249 1,591.09 380.74 167.93 1,061.93 148.67 2,139.76 41.15

14 66 249 1,591.09 380.74 167.93 1,061.93 148.67 2,139.76 41.15

15 66 253 1,591.09 380.74 170.63 1,061.93 148.67 2,142.46 41.20

16 66 259 1,591.09 380.74 174.67 1,061.93 148.67 2,146.50 41.28

17 65 255 1,566.98 374.97 171.98 1,045.84 146.42 2,113.93 40.65

18 65 255 1,566.98 374.97 171.98 1,045.84 146.42 2,113.93 40.65

19 65 255 1,566.98 374.97 171.98 1,045.84 146.42 2,113.93 40.65

20 65 255 1,566.98 374.97 171.98 1,045.84 146.42 2,113.93 40.65

21 66 258 1,591.09 380.74 174.00 1,061.93 148.67 2,145.83 41.27

22 68 275 1,639.30 392.28 185.46 1,094.11 153.18 2,217.05 42.64

23 67 272 1,615.19 386.51 183.44 1,078.02 150.92 2,185.15 42.02

24 67 272 1,615.19 386.51 183.44 1,078.02 150.92 2,185.15 42.02

25 68 276 1,639.30 392.28 186.14 1,094.11 153.18 2,217.72 42.65

26 64 250 1,542.87 369.20 168.60 1,029.75 144.17 2,080.68 40.01

27 65 247 1,566.98 374.97 166.58 1,045.84 146.42 2,108.53 40.55

28 65 247 1,566.98 374.97 166.58 1,045.84 146.42 2,108.53 40.55

29 64 252 1,542.87 369.20 169.95 1,029.75 144.17 2,082.03 40.04

37 67 276 1,615.19 386.51 186.14 1,078.02 150.92 2,187.84 42.07

38 67 276 1,615.19 386.51 186.14 1,078.02 150.92 2,187.84 42.07

39 67 276 1,615.19 386.51 186.14 1,078.02 150.92 2,187.84 42.07

40 67 276 1,615.19 386.51 186.14 1,078.02 150.92 2,187.84 42.07

41 68 276 1,639.30 392.28 186.14 1,094.11 153.18 2,217.72 42.65

42 68 276 1,639.30 392.28 186.14 1,094.11 153.18 2,217.72 42.65

43 68 276 1,639.30 392.28 186.14 1,094.11 153.18 2,217.72 42.65

44 68 276 1,639.30 392.28 186.14 1,094.11 153.18 2,217.72 42.65

56 68 279 1,639.30 392.28 188.16 1,094.11 153.18 2,219.74 42.69

57 67 276 1,615.19 386.51 186.14 1,078.02 150.92 2,187.84 42.07

58 67 276 1,615.19 386.51 186.14 1,078.02 150.92 2,187.84 42.07

59 68 281 1,639.30 392.28 189.51 1,094.11 153.18 2,221.09 42.71

Bal 65 500 1,566.98 374.97 0.00 1,045.84 146.42 1,941.95 37.35

2803 11414 67,573.00 16,170.00 7,360.59 45,100.00 6,314.00 91,103.59 1,751.99

ENTITLEMENTS

HANDFORD HEIGHTS -  STAGE ONE

SCHEDULE OF LOT ENTITLEMENTS

(included in Admin Fund pa)



 

 

SCHEDULE 4 
 

Community Management Statement 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

QUEENSLAND LAND REGISTRY FIRST/NEW COMMUNITY MANAGEMENT STATEMENT CMS Version 3 

Body Corporate and Community Management Act 1997                                                                                                         Page 1 of  

    
 THIS STATEMENT MUST BE LODGED TOGETHER WITH 

A FORM 14 GENERAL REQUEST AND IN THE CASE OF A 
NEW STATEMENT MUST BE LODGED WITHIN THREE (3) 
MONTHS OF THE DATE OF CONSENT BY THE BODY 
CORPORATE 

Office use only 
CMS LABEL NUMBER 

This statement incorporates and must 
 include the following: 

 
Schedule A - Schedule of lot entitlements 
Schedule B - Explanation of development of scheme land 
Schedule C - By-laws 
Schedule D - Any other details 
Schedule E - Allocation of exclusive use areas 

1. Name of community titles scheme 

Handford Heights Community Titles Scheme 

 

2. Regulation module 

 Accommodation 

3. Name of Body Corporate 

Body Corporate for the Handford Heights Community Titles Scheme 

 

4. Scheme land 

 Lot on Plan Description   Title Reference 

Lots 1-25, 500 on     

SP 321891 

  To Issue 

Common Property for the     
Handford Heights        
Community   
Titles Scheme 

  To Issue 

5. #Name and address of original owner 

HERAN CONSOLIDATED PTY LTD A.C.N. 125 668 260  

LEVEL 3, 301/50 MARINE PARADE, SOUTHPORT 
QLD 4215 

# first community management statement only 

6. Reference to plan lodged with this statement 

 SP 321891 

7. Local Government community management statement notation 

 
 
  .................................................................. signed 
 
 ................................................................................................................. name and designation 
 
 ......................................................................................................... name of Local Government 
 

8. Execution by original owner/Consent of body corporate 

 HERAN CONSOLIDATED PTY LTD A.C.N. 125 668 260 by it’s duly appointed 
attorney  Andrew Colin Pye  who declares he has received no notice of revocation of 
Power of Attorney No       

 
                                                                                                                 

 
 /        /  .........................................................................................  
 Execution Date *Execution 

 *Original owner to execute for a first community management statement 
 *Body corporate to execute for a new community management statement 

 
Privacy Statement 
Collection of this information is authorised by the Body Corporate and Community Management Act 1997 and is used to maintain the publicly searchable 
registers in the land registry.  For more information about privacy in NR&W see the Department’s website. 
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SCHEDULE A SCHEDULE OF LOT ENTITLEMENTS 

 

Lot 1 on SP 321891 67 263 

Lot 2 on SP 321891 67 258 

Lot 3 on SP 321891 67 261 

Lot 4 on SP 321891 68 276 

Lot 5 on SP 321891 68 274 

Lot 6 on SP 321891 68 274 

Lot 7 on SP 321891 68 276 

Lot 8 on SP 321891 68 276 

Lot 9 on SP 321891 67 272 

Lot 10 on SP 321891 70 284 

Lot 11 on SP 321891 66 252 

Lot 12 on SP 321891 66 249 

Lot 13 on SP 321891 66 249 

Lot 14 on SP 321891 66 249 

Lot 15 on SP 321891 66 253 

Lot 16 on SP 321891 66 259 

Lot 17 on SP 321891 65 255 

Lot 18 on SP 321891 65 255 

Lot 19 on SP 321891 65 255 

Lot 20 on SP 321891 65 255 

Lot 21 on SP 321891 66 258 

Lot 22 on SP 321891 68 275 

Lot 23 on SP 321891 67 272 

Lot 24 on SP 321891 67 272 

Lot 25 on SP 321891 68 276 

Lot 26 on SP 321891 64 250 

Lot 27 on SP 321891 65 247 

Lot 28 on SP 321891 65 247 

Lot 29 on SP 321891 64 252 

Lot 37 on SP 321891 67 276 

Lot 38 on SP 321891 67 276 

Lot 39 on SP 321891 67 276 

Lot 40 on SP 321891 67 276 

Lot 41 on SP 321891 68 276 

Lot 42 on SP 321891 68 276 

Lot 43 on SP 321891 68 276 

Lot 44 on SP 321891 68 276 

Lot 56 on SP 321891 68 276 

Lot 57 on SP 321891 67 276 

Lot 58 on SP 321891 67 276 

Lot 59 on SP 321891 68 281 

Lot 500 on SP 321891 65 500 

TOTALS  2803 11411 
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1. The contribution schedule principle under section 46(7) of the Body Corporate and Community Management 
Act 1997 (BCCM Act) on which the contribution schedule lot entitlements for the community titles scheme has 
been decided is the relativity principle. 

2. The relativity principle referred to in paragraph 1 above is the principle that the lot entitlements must clearly 
demonstrate the relationship between the lots in the community titles scheme by reference to one or more 
particular relevant factors. 

3. Section 46A(3) of the BCCM Act states that a relevant factor (as referred to in paragraph 2 above) may, and 
may only, be any of the following: 

(a) how the community titles scheme is structured; 

(b) the nature, features and characteristics of the lots; 

(c) the purposes for which the lots are used; 

(d) the impact the lots may have on the costs of maintaining the common property;  

(e) the market values of the lots. 

4. Individual contribution schedule lot entitlements for the community titles scheme were decided by reference 
to the following factors: 

(a) the nature, features and characteristics of the lots in the community titles scheme; and 

(b) the impact the lots in the community titles scheme may have on the costs of maintaining the common 
property within the community titles scheme; 

In having reference to these factors, it is considered just and equitable for there to be a variation in the 
contribution schedule lot entitlements for the community titles scheme. 

5. After having decided to use the relativity principle and by reference to the factors referred to in paragraph 4 
above, the individual contribution lot entitlements for the community titles scheme were decided on the basis 
that certain features or characteristics of lots in the community titles scheme impact on the costs to the body 
corporate of repairing, maintaining, capital replacement and cleaning the common property. 

6. In relation to the interest lot entitlements for the lots included in the Scheme, the interest schedule lot 
entitlements reflect the respective market values of the lots. 

 
 

SCHEDULE B EXPLANATION OF THE DEVELOPMENT OF SCHEME LAND 

 
1. The Scheme Land is intended to be developed progressively in two stages as follows: 

  
(a) Stage one will be created by the subdivision of lot 1 on RP 82872, title reference 13323042, lot 1 on RP 

86853, title reference 13034158 and lot 1 on RP 74541, title reference 12714024 (“Base Parcel”) by 
building format plan to create lots 1-29, 37-44,56-59 (41 lots) a balance lot 500 and some common property 
under the accommodation module for residential accommodation.  
 

(b) Stage two will be created by the re-subdivision of lot 501 on SP XXXX by building format plan to create lots 
30-36, 45-55, 60-78 on SP XXXX (37 additional lots) a balance lot 502 on SP XXXX and some additional 
common property under the accommodation module for residential accommodation.  

(c) Stage three  will be created by the re-subdivision of lot 502 on SP XXXX by building format plan to create 
lots 79- 103 on SP XXXY   (25 additional lots) a balance lot 502 and some additional common property 
under the accommodation module for residential accommodation.  

.  
2. It is intended that there will be only one Body Corporate namely, the Body Corporate for Handford Heights 

Community Titles Scheme. 
 
3. The contributions and interests in the schedule of lot entitlements for Stage 1 are set out in Schedule A above.  
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4. The proposed contribution schedule lot entitlements and interest schedule lot entitlements relating to the 
proposed lots in stages 2 and 3 are set out below.   

 
STAGE 2 

 

Lot on Plan Contribution Interest 

Lot 30 on SP XXXX   

Lot 31 on SP XXXX   

Lot 32 on SP XXXX   

Lot 33 on SP XXXX   

Lot 34 on SP XXXX   

Lot 35 on SP XXXX   

Lot 36 on SP XXXX   

Lot 45 on SP XXXX   

Lot 46 on SP XXXX   

Lot 47 on SP XXXX   

Lot 48 on SP XXXX   

Lot 49 on SP XXXX   

Lot 50 on SP XXXX   

Lot 51 on SP XXXX   

Lot 52 on SP XXXX   

Lot 53 on SP XXXX    

Lot 54 on SP XXXX   

Lot 55 on SP XXXX   

Lot 60 on SP XXXX   

Lot 61 on SP XXXX   

Lot 62 on SP XXXX   

Lot 63 on SP XXXX   

Lot 64 on SP XXXX   

Lot 65 on SP XXXX   

Lot 66 on SP XXXX   

Lot 67 on SP XXXX   

Lot 68 on SP XXXX    

Lot 69 on SP XXXX   

Lot 70 on SP XXXX   

Lot 71 on SP XXXX   

Lot 72 on SP XXXX   

Lot 73 on SP XXXX   

Lot 74 on SP XXXX   

Lot 75 on SP XXXX   

Lot 76 on SP XXXX   

Lot 77 on SP XXXX   

Lot 78 on SP XXXX    
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               STAGE 3 
 

Lot on Plan Contribution Interest 

Lot 79 on SP XXXY   

Lot 80 on SP XXXY   

Lot 81 on SP XXXY   

Lot 82 on SP XXXY   

Lot 83 on SP XXXY   

Lot 84 on SP XXXY   

Lot 85 on SP XXXY   

Lot 86 on SP XXXY   

Lot 87 on SP XXXY   

Lot 88 on SP XXXY   

Lot 88 on SP XXXY   

Lot 90 on SP XXXY   

Lot 91 on SP XXXY   

Lot 92 on SP XXXY   

Lot 93 on SP XXXY   

Lot 94 on SP XXXY   

Lot 95 on SP XXXY   

Lot 96 on SP XXXY   

Lot 97 on SP XXXY   

Lot 98 on SP XXXY   

Lot 99 on SP XXXY   

Lot 100 on SP XXXY   

Lot 101 on SP XXXY   

Lot 102 on SP XXXY   

Lot 103 on SP XXXY   

   

                                                                               
 

5. The contribution and interest schedule lot entitlement schedule for any lots to be registered may be changed as 
determined by the Original Owner or its nominee to be just and equitable.  The interest schedule lot entitlements 
shall be determined using the market value principle. 
 

6. The schedules and information above may be varied by the Original Owner to accord with the actual lots 
developed in each Stage; updated and adjusted as required or omitted where no longer relevant. 
 

7. Where two or more lots are owned by the one owner, the owner may amalgamate the lots to create one lot.  In 
such circumstances the lot entitlements of the lots being amalgamated will be added together to give the lot 
entitlement for the new lot. 

 
8. The concept drawing annexed and marked “A” is intended to represent an indicative development plan for the 

Scheme incorporating stages 1-3 when completed.  The concept drawings have been annexed for illustrative 
purposes only.  The concept drawings in any plan contained in this CMS do not accurately fix or specify the 
location of proposed buildings or the boundaries within or outside proposed buildings or the boundaries of any 
exclusive use areas, all of the same being subject to final survey being undertaken after the completion of the 
Utility Infrastructure Works referred to in Schedule D and the completion of all other relevant civil works and 
landscaping works to be undertaken on the Scheme Land. 
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9. Despite any other thing in this document, the order of stages, number of stages, sub-staging of stages, number of 
lots in any stage or sub-stage, number of stories of any building and lot entitlements or contributions  may be 
altered at the sole discretion of the Original Owner or its nominee. 

 
10. This CMS including schedule B may be varied by the Original Owner as reasonably required by it to match any 

new, varied or additional development approval concerning the Scheme Land.  
 

11. The Original Owner retains the discretion to vary all entitlements to ensure that upon recording the CMS for the 
final stage of the Scheme, the entitlements are just and equitable.  This discretion will end 12 months after the 
CMS for the final stage of the Scheme is first recorded. 
 

12. The definitions in Schedule C of this CMS shall apply to all parts of this CMS. 
 

13. Where the Original Owner has exercised its discretion to vary the development of the Scheme Land, the Original 
Owner may cause the Body Corporate to lodge for registration a New CMS to reflect the amended Scheme. 

 
 

SCHEDULE C BY-LAWS 

 
1. DEFINITIONS 
 
1.1 In these By-laws the following terms have the following meaning unless the context otherwise requires: 
 
 

(a)  “Act” means the Body Corporate and Community Management Act 1997 as amended from time to time. 

(b)  “Body Corporate” means the body corporate for the Scheme established pursuant to the Act. 

(c) “Building” means the building or buildings and/or parts thereof including the Lots erected upon the 

Scheme Land. 

(d)  “Base Parcel” means lot 1 on RP 82872, lot 1 on RP 86853 and lot 1 on RP 74541 title references 

13323042, 13034158 & 12714024. 

(e)  “By-laws” means the By-laws for the Scheme. 

(f)  “Caretaker” means the person or corporation that has entered into, or is to enter into, the Caretaking 

and Letting Agreement. If there is no such person, the Committee may nominate a person as the 

Caretaker for the purposes of these By-laws. 

(g)  “Caretaking and Letting Agreement” means the agreement entered into, or to be entered into, 

between the Caretaker and the Body Corporate under which the Caretaker is required, amongst other 

things, to keep the Common Property in good order. It includes any agreement that replaces or extends a 

previous agreement. 

(h)  “Committee” means the Committee of the Body Corporate appointed pursuant to the Act. 

(i)  “Committee’s Representative” means a member of the Committee appointed from time to time for the 

purpose of representing the Committee. 

 (j)  “Common Property” means the common property for the Scheme. 

(k) “Development Approval” means the development approval for the development of the Scheme   

issued by the Brisbane City Council having reference number A005066484 and any approved variations. 

(l)  “Lot” means a lot in the Scheme. 

(m) “Original Owner” has the meaning given to it in the Act. 

(n)  “Owner” and “Occupier” have the meanings given to them in the Act. 

(o)  “Plan” means the registered survey plan for the Scheme Land. 
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(p)  “Recreation Areas” means all improvements on the Common Property used for, or intended to be used 

for, recreation and/or leisure activities. 

(q)  “Scheme” means the community title scheme for the Handford Heights Community Titles Scheme. 

(r)  “Scheme Land” means the land contained within the Scheme. 

(s)  “Secretary” means the secretary of the Body Corporate. 

 
2. NOISE 
 
2.1 The Owner or Occupier of a Lot must not create noise likely to interfere with the peaceful enjoyment of a person 

lawfully on another Lot or the Common Property. 
 
3. VEHICLES AND PARKING 
 
3.1 The Owner or Occupier of a Lot must not, without the Body Corporate's written approval: 
 

(a) park a vehicle, or allow a vehicle to stand, on the Common Property, or 
 
(b) permit an invitee to park a vehicle, or allow a vehicle to stand, on the Common Property, except for the 

designated visitor parking which must remain available at all times for the sole use of visitors’ vehicles. 
 
3.2 An approval under subsection (1) must state the period for which it is given, with the exception of designated 

visitor parking.  However, the Body Corporate may cancel the approval by giving seven (7) days written notice to 
the Owner or Occupier, with the exception of designated visitor parking. 

 
3.3 Despite any other By-law, designated visitor parking must remain available at all times for the sole use of visitor 

vehicles. 
 
3.4 The Body Corporate has the right to have any vehicle parked contrary to these By-laws towed at the vehicle 

owner’s expense.  
 
4. OBSTRUCTION 
 
4.1 The Owner or Occupier of a Lot must not obstruct the lawful use of the Common Property by someone else. 
 
5. DAMAGE TO LAWNS ETC 
 
5.1 The Owner or Occupier of a Lot must not:: 
 

(a) damage any lawn, garden, tree, shrub, plant or flower on the Common Property; or  
 
(b) use a part of the Common Property as a garden without the written approval of the Body Corporate. 

 
5.2 An approval under subsection (1) must state the period for which it is given. 
 
5.3 However, the Body Corporate may cancel the approval by giving seven (7) days written notice to the Owner or 

Occupier. 
 
6. DAMAGE TO COMMON PROPERTY 
 
6.1 An Owner or Occupier of a Lot must not, without the Body Corporate’s written approval, mark, paint, drive nails, 

screws or other objects into or otherwise damage or deface a structure that forms part of the Common Property. 
 
6.2 However, an Owner or Occupier may install a locking or safety device to protect the Lot against intruders, or a 

screen to prevent entry of animals or insects if the device or screen is soundly built and is consistent with the 
colour, style and materials of the Building. 

 
6.3 The Owner or Occupier must keep a device installed under subsection (2) in good order and repair. 
 
7. SECURITY SYSTEMS 
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7.1 The Body Corporate shall be responsible for the maintenance and up-keep of all security systems on Scheme 
Land and may make rules in relation to the security system from time to time by way or ordinary resolution in a 
general meeting. 

 
7.2 At no time shall the Body Corporate be responsible to the Owner or Occupier (and they shall not be entitled to 

make claim for compensation or damages) in the event of a failure of all or any of the security systems on the 
Scheme Land to operate in the manner in which they were intended. 

 
8. LEAVING OF RUBBISH ETC ON COMMON PROPERTY 
 
8.1 The Owner or Occupier of a Lot must not leave rubbish, dirt, dust or other materials on the Common Property in a 

way or place likely to interfere with the enjoyment of the Common Property by someone else. 
 
9. APPEARANCE OF LOT 
 
9.1 The Owner or Occupier of a Lot must not, without the Body Corporate’s written approval, make a change to the 

external appearance of the Lot. 
 
9.2 The Owner or Occupier of a Lot must not, without the Body Corporate’s written approval: 
 

(a) hang washing, towel, bedding, clothing or another cloth article if the article is visible from another Lot or 
the Common Property or from outside the Scheme Land; or 

 
(b) display a sign, advertisement, placard, banner, pamphlet or similar article if the article is visible from 

another Lot or the Common Property or from outside the Scheme Land. 
 
10. STORAGE OF FLAMMABLE MATERIALS 
 
10.1 The Owner or Occupier of a Lot must not, without the Body Corporate’s written approval, store a flammable 

substance on the Common Property. 
 
10.2 The Owner or Occupier of a Lot must not, without the Body Corporate’s written approval, store a flammable 

substance on the Lot unless the substance is used or intended for use for domestic purposes. 
 
10.3 However, this section does not apply to the storage of fuel in: 
 

(a) the fuel tank of a vehicle, boat or internal combustion engine; or 
 
(b) a tank kept on a vehicle or boat in which the fuel is stored under the requirements of the law regulating 

the storage of flammable liquid.  
 
11. GARBAGE DISPOSAL 
 
11.1 Unless the Body Corporate provides some other way of garbage disposal, the Owner or Occupier of a Lot must 

keep a receptacle for garbage in a clean and dry condition and adequately covered on the Lot, or on a part of the 
Common Property designated by the Body Corporate for the purpose. 

 
11.2 The Owner or Occupier must: 
 

(a) comply with all local government local laws about disposal of garbage; and 
 
(b) ensure that the Owner or Occupier does not, in disposing of garbage, adversely affect the health, hygiene 

or comfort of the Owners or Occupiers of other Lots. 
 
11.3 The Owner or Occupier must comply with all reasonable directions of the Caretaker in relation to the disposal of 

recyclable garbage. 
 
12. KEEPING OF ANIMALS 
 
12.1 Subject to section 181(1) of the Act an Owner or Occupier of a Lot must not, without the Body Corporate’s written 

approval: 
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(a) bring or keep an animal on the lot or the Common Property;  or 
 
(b) permit an invitee to bring or keep an animal on the Lot or the Common Property. 

 
12.2 The Owner or Occupier must obtain the Body Corporate’s written approval before bringing or permitting an invitee 

to bring an animal onto the Lot or the Common Property and such approval may be given subject to certain terms 
and conditions as determined by the Committee from time to time. 

 
13. OBJECTS KEPT ON COMMON PROPERTY 
 
13.1 An Owner or Occupier must not leave any object of any description on the Common Property. In the event that 

objects are left on the Common Property, any Owner or Occupier shall immediately remove such object. 
 
13.2 The Body Corporate shall have the right to remove and dispose of any item left on the Common Property. 
 
14. USE OF LOTS 
 
14.1 Subject to any exclusions contained in these By-laws an Owner or Occupier of a Lot shall not use that Lot or 

permit the same to be used otherwise than as a private residence nor for any purpose that may cause a nuisance 
or hazard or for any illegal or immoral purpose or for any other purpose that may endanger the safety or good 
reputation of persons residing within the Scheme Land. 

 
14.2 Despite subsection 1, any Caretaker or on-site manager may occupy a Lot in the Scheme and operate a letting 

service and general caretaking operations from the designated Lot as authorised by the Body Corporate from 
time to time. 

 
15. USE OF RADIOS ETC 
 
15.1 An Owner or Occupier of a Lot shall not operate or permit to be operated upon the parcel any radio, two way 

radio, short wave radio, transmitter, telecommunications device or electronic equipment so as to interfere with 
any domestic appliance or apparatus (including a radio or television receiver) lawfully in use upon the Common 
Property or in any other Lot. 

 
16. STRUCTURAL ALTERATIONS TO THE INTERIOR OF LOTS 
 
16.1 The manner and style of any structural fit out or structural alteration to the interior of any Lot must have the prior 

written approval of the Committee.  The Committee shall be entitled to request plans and specifications as it 
might consider necessary to enable it to grant its approval and the owner of a Lot shall provide all such plans and 
specifications PROVIDED HOWEVER that where kitchen facilities are to be installed an extraction system 
approved by the Committee and relevant Statutory Authorities must be installed. 

 
17. ALTERATIONS TO THE EXTERIOR OF LOTS 
 
17.1 Where an Owner proposes to carry out work, which will alter the exterior of any Lot, the Owner shall follow the 

procedure set out below: 
 

(a) Apply in writing to the Body Corporate outlining the proposed work and provide plans and specifications.  
Such plans and specifications must be of the same architectural standard as the Building. 

 
(b) The Body Corporate on behalf of the Owner shall submit to the architect nominated by the Committee 

from time to time the plans and specifications for his approval in writing.  The Body Corporate will use its 
best endeavours to ensure that the architect gives a decision promptly. 

 
(c) The approval of the architect to any plans and specifications shall be considered by the Committee, 

provided that the architect shall be entitled to approve such plans with appropriate variations.  If the 
architect refuses to give any approval the Owner shall not be entitled to make the alterations proposed. 

 
(d) If the Architect approves such plans then the proposal will be submitted to a general meeting of the Body 

Corporate for permission to proceed with alterations. 
 

(e) Any costs associated with the procedure outlined above, including any fee from the architect, shall be 
paid by the Owner seeking to make the alteration. 
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18. BALCONIES, TERRACES, FENCES, PERGOLAS, SCREENS, EXTERNAL BLINDS OR AWNINGS 
 
18.1 The Owner of a Lot shall be responsible for the maintenance and repair of any fence which forms part of the Lot. 

The Body Corporate shall have the power to repair or replace such fence at the expense of the Lot Owner should 
the fence fall into disrepair. 

 
18.2 No balconies, verandahs or  may be enclosed with solid balustrades, solid walls, fixed  and/or operable , 

moveable or adjustable screening unless these features are clearly shown on the approved drawings and 
documents forming part of the Development Approval.. 
  

18.3 No climbable objects are to be located within 900mm from the face of a balcony balustrade in order to protect 
children’s safety. 

 
19. ALTERATIONS TO COMMON PROPERTY 
 
19.1 No alterations are to be made to the Common Property by the Owner or Occupier of a Lot without the written 

authority of the Committee. 
 
19.2 Any alteration made to Common Property or fixture or fitting attached to Common Property by an Owner or 

Occupier of a Lot, whether made or attached with or without the approval of the Committee, shall, unless 
otherwise provided by resolution of general meeting or of a meeting of the Committee, be repaired and 
maintained by the Owner or Occupier for the time being of the Lot. 

 
20. MAINTENANCE OF LOTS 
 
20.1 Each Owner shall be responsible for the maintenance of their Lot and shall ensure that their Lot is so kept and 

maintained as not to be offensive in appearance to other Lot owners through the accumulation of excess rubbish 
or otherwise.  Maintenance of lawns and gardens that are located within the Lot, will be the responsibility of the 
Lot owner.  All such lawns and gardens are to be mown regularly and kept well maintained. 

 
21. REPLACEMENT OF GLASS 
 
21.1 Windows shall be kept clean by the Owner or Occupier of a Lot and promptly replaced by the Owner of the Lot 

with fresh glass of the same kind and weight as originally installed. 
 
22. BEHAVIOUR OF INVITEES 
 
22.1 An Owner or Occupier of a Lot shall take all reasonable steps to ensure that their invitees do not behave in a 

manner likely to interfere with the peaceful enjoyment of the Owner or Occupier of another Lot or of any person 
lawfully using Common Property. 

 
22.2 The Owner or Occupier of a Lot shall be liable to compensate the Body Corporate in respect of all damage to the 

Common Property or personal property vested in it caused by such Owner or Occupier or their invitees. 
 
22.3 An Owner or Occupier of a Lot which is the subject of a lease or licence agreement shall take all reasonable 

steps, including any action available to him under any such lease or licence agreement, to ensure that any lessee 
or licensee or other occupier of the Lot or their invitees comply with the provisions of the By-Laws. 

 
22.4 The duties and obligations imposed by these By-laws on an Owner or Occupier of a Lot shall be observed not 

only by the Owner or Occupier but also by the guests, servants, employees, agents, children, invitees and 
licensees of such Owner or Occupier. 

 
22.5 Where the Body Corporate expends money to make good damage caused by a breach of the Act, or of these By-

laws by any Owner or Occupier of a Lot or the guests, servants, employees, agents, children, invitees or 
licensees of the Owner or Occupier of any Lot or any of them, the Committee shall be entitled to recover the 
amount so expended as a debt in any action in any Court of competent jurisdiction from the Owner or Occupier of 
the Lot at the time when the breach occurred. 

 
22.6 An Owner or Occupier shall require their invitees to be quiet at all times when passing over Common Property 

after 11.00pm. 
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23. RECREATION AREAS 
 
23.1 All Owners and Occupiers when making use of the Recreation Area must ensure: 
 

(a) that their invitees and guests do not use the Recreation Area or any of them unless they or another 
Owner or Occupier accompanies them; 

 
(b) that children below the age of sixteen (16) years are not in or around the Recreation Area unless 

accompanied by an adult Owner or Occupier exercising effective control over them; 
 

(c) that they and their invitees exercise caution at all times and not behave in a manner that is likely to 
interfere with the use and enjoyment of other Owners or Occupiers or their invitees; 

 
(d) that they book any relevant Recreation Area through any reservation system that may be put in place by 

the Body Corporate and the Caretaker; 
 

(e) that all users of the Recreation Area comply with any rules (including signage) made from time to time by 
the Committee; 

 
(f) that they or their invitees does not without proper authority operate, adjust or interfere with the operation 

of equipment associated with the Recreation Area; 
 

(g) they do not use the Recreation Area between the hours of 11:00pm and 7:00am (with the exception of 
the pool area which will not be used between the hours of 10.00 pm to 7.00 am),  or such lawful hours as 
agreed to by the Committee and the Caretaker; and 

 
(h) they and their invitees use any plant and equipment in accordance with the directions or instructions 

given by the Committee or the Caretaker. 
 
23.2 All Owners and Occupiers of Lots acknowledge that the Body Corporate and the Caretaker may make rules from 

time to time regarding the use of the Recreation Area including the right to operate a reservation system. 
 

24. WINDOW TREATMENTS SUCH AS CURTAINS/SIMILAR VENETIAN BLINDS AND SHUTTERS 
 
24.1 An Owner or Occupier of a Lot shall not hang curtains visible from outside the Lot unless those curtains have a 

white backing or unless such colour and design have been approved by the Committee.  An Owner or Occupier 
shall not install, renovate and/or replace a curtain backing or window treatment without having the colour and 
design of same approved by the Committee.  In giving such approval, the Committee shall ensure so far as 
practicable that curtain backing and window treatment used in all units have colours that are sympathetic to the 
tones of the Building and present an aesthetic appearance when viewed from Common Property or any other Lot. 

 
25. AUCTION SALES 
 
25.1 An Owner of a Lot shall not permit any auction sale to be conducted or to take place in the Owner’s Lot or in the 

dwelling or upon the Scheme Land without the prior approval in writing of the Committee. 
 
26. CORRESPONDENCE AND REQUESTS TO THE SECRETARY OF THE BODY CORPORATE 
  
26.1 All complaints, applications or requests to the Body Corporate or its Committee shall be addressed in writing to 

the Secretary of the Body Corporate. 
 
26.2 An Owner or Occupier of a Lot shall not give instructions to a Body Corporate contractor. All requests are to be 

submitted in writing to the Caretaker or Secretary. 
 
27. COPY OF BY-LAWS TO BE PRODUCED UPON REQUEST 
 
27.1 Where any Lot or Common Property is leased or rented, otherwise than to an Owner of a Lot, the lessor or as the 

case may be, landlord shall cause to be produced to the Lessee or tenant for inspection a copy of the By-Laws. 
 
28. RECOVERY OF COSTS 
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28.1 An Owner shall pay on demand the whole of the Body Corporate costs and expenses (including Solicitor’s costs 
on an indemnity basis) which amount shall be deemed to be a liquidated debt due, in recovering all and any 
levies or moneys duly levied upon such owner by the Body Corporate pursuant to the Act. 

 
28.2 The Body Corporate may charge and recover interest at an annual rate determined by the Body Corporate by 

ordinary resolution in general meeting on any unpaid levies or other monies payable by an Owner to the Body 
Corporate. 

 
28.3 Any expense incurred by the Body Corporate in remedying any breach of the Act or the By-laws shall be deemed 

to be a debt due by the Owner of the Lot whose Occupier caused such expense to the Body Corporate. 
 
29. POWER OF BODY CORPORATE COMMITTEE 
 
29.1 The Committee may make rules relating to the Common Property not inconsistent with these By-laws and the 

same shall be observed by the Owners and Occupiers of Lots unless and until they are disallowed or revoked by 
a majority resolution at a general meeting of the Body Corporate. 

 
29.2 The Committee may retain such agents and servants it deems appropriate in carrying out its duties. 
 
30. AIR CONDITIONING 
 
30.1 No air conditioning system may be installed within a Lot or on Common Property without the prior written approval 

of the Body Corporate.  The Body Corporate may establish standards for the type, noise, disposal, vibration, 
method of installation, location of condensers, provision of air, water reticulation and the like associated with the 
installation of any air conditioning unit. 

 
31. BULK SUPPLY OF ELECTRICITY OR OTHER UTILITY SERVICES 
 
31.1 The Body Corporate may supply electricity or other utility services for the benefit of an Owner or Occupier of a Lot 

and in such case this By-law shall apply. 
 
31.2 The Body Corporate may purchase reticulated electricity or other services on the most economical basis for the 

whole of the Scheme Land from the relevant authority. 
 
31.3 The Body Corporate may sell reticulated electricity or other services to Occupiers. Occupiers are not compelled to 

buy electricity or other services from the Body Corporate. 
 
31.4 The Body Corporate must arrange for the installation of a separate electricity and/or other service meter for each 

Lot. 
 
31.5 The Body Corporate is not required to supply to the Occupier of a Lot electricity or other service requirements 

beyond those requirements which the relevant authority could supply at a particular time. 
 
31.6 Insofar as it is lawful, the price to be charged by the Body Corporate to an occupier of a Lot for the supply of 

electricity or other service will be the total of: 
 

(a) the price paid by the Body Corporate for the electricity or other service; and 
 
(b) any additional cost incurred by the Body Corporate reading meters, issuing accounts and doing any other 

things required for the supply of electricity or other service. 
 
31.7 The Body Corporate may render accounts to an Occupier supplied with electricity or other services under this By-

law and such accounts are payable to the Body Corporate within 14 days of delivery of such accounts. 
 
31.8 In respect of an account that has been rendered pursuant to these By-laws, the Occupier is liable jointly and 

severally with any person who was liable to pay that electricity or other service account when that Occupier of a 
Lot became the Occupier of the Lot. 

 
31.9 In the event that a proper account for the supply of reticulated electricity or other service is not paid by the due 

date for payment the Body Corporate is entitled to: 
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(a) recover the amount of the unpaid account or accounts (whether or not a formal demand has been made) 
as a liquidated debt due to it in any court of competent jurisdiction; and/or 

 
(b) disconnect the supply of reticulated electricity or other service to the relevant Lot. 

 
31.10 The Body Corporate is not, under any circumstances whatsoever, responsible for or liable for any failure of the 

supply of electricity or other service due to breakdowns, repairs, maintenance, strikes, accidents or any other 
causes regardless of their class or description. 

 
31.11 The Body Corporate may, from time to time, determine a security deposit to be paid by each Occupier who is 

entitled to the supply of reticulated electricity or other service as a guarantee against non-payment of accounts for 
the supply of reticulated electricity or other service. 

 
31.12 In this By-law references to the Body Corporate include any person engaged by the Body Corporate to supply the 

services. 
 
32. SALE OF LOTS 
 
32.1 Despite any other By-law the Original Owner, its agents and any person authorised by it may: 
 

(a) use any Lot it owns as a display Lot and sales Lot; 
 
(b) place any signs and other advertising and display material in and about the Lot and about the Common 

Property; and 
 

(c) together with persons authorised by it, pass over the Common Property to gain access to and egress 
from any Lot. 

 
32.2 Despite any other By-law any other Owner of a Lot may not erect any sign indicating the sale of a Lot within 12 

months of registration of the Scheme. 
 

32.3 Any dwelling unit which is used for display purposes is closed to the public on Christmas day, Good Friday, 
ANZAC Day or outside of the hours of 8am to 6pm on any other day. 

 
33. PAY TELEVISION / BROADBAND / PHONE / FAX / MODEM / RECEIVERS / ANTENNAE 
 
33.1 The Committee has the power to allow a person to install cabling and associated items to allow the provision of 

cable or satellite television/computer/phone/fax/modem services to the Scheme Land and to enter into 
agreements with the providers of such services as deemed acceptable by the Committee from time to time. 

 
33.2 Outside wireless and television aerials or antennae may not be erected without the written consent of the 

Committee. 
 
34. RIGHT OF ENTRY 
 
34.1 An Owner or Occupier shall allow entry into their Lot by the Body Corporate and its authorised parties for all 

purposes including but not limited to the inspection of the interior of a Lot to test the electrical, gas or water 
installation or equipment and to trace and repair any leakage or defect in the installation or equipment (at the 
expense of the Owner in cases where such leakage or defect is due to any act or default of the Owner or their 
tenants, guests, servants and agents) associated with the Body Corporate, the Building and the By-laws upon 
reasonable notice.  In the absence of any other special circumstances, twenty-four hours written notice shall be 
deemed reasonable. 

 
34.2 Despite subsection 1, no notice shall be required in the case of emergency. 
 
34.3 The Body Corporate shall ensure as little disruption is caused to the Owner or Occupier of a Lot as in reasonable 

in the circumstances when exercising any rights of entry. 
 
35. CARETAKER AND LETTING AGENTS’ EQUIPMENT 
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35.1 Any Caretaker or letting agent appointed by the Body Corporate shall be entitled to install, maintain and replace 
any equipment on the Common Property reasonably required for the operation of any services allowed under any 
agreements with the Body Corporate including PABX, pool cleaning, vending machines and cleaning equipment. 

 
36. HARD SURFACE FLOORING AND NOISE TRANSMISSION 
 
36.1 The Owner or Occupier of a Lot shall not install within their Lot including any balcony area (if applicable) any floor 

treatment that is a hard surface eg timber or tile, without the consent of the Body Corporate. In granting its 
consent the Body Corporate may require compliance with and requirements of the Brisbane City Council or 
otherwise to meet good building practice, including complying with any Australian Standards. 

 
36.2 Where the floor treatment of an area of a Lot, including a balcony area, is a hard surface the Occupier shall take 

reasonable steps to minimise the noise furniture and other like objects make when moved on that surface, 
particularly noise transmission through to adjacent Lots. The use of floor rugs and felt pads on furniture legs are 
examples of measures which should be taken to reduce such noise transmission. 

 
36.3 Where an Owner or Occupier fails to comply with the terms of this By-law then the Owner or Occupier will at their 

expense remove any hard surface floor treatment upon receiving written notice from the Body Corporate. 
 
37. STORAGE AREAS 
 
37.1 An Owner or Occupier of a Lot shall not install any storage device on any part of their Lot or Exclusive Use Area 

without the consent of the Body Corporate. 
 
37.2 In determining whether to grant its consent the Body Corporate may only consent to the installation of a storage 

device where: 
 

(a) the storage device complies with and has obtained all approvals required to be lawful; and 
 
(b) does not impede quiet use and enjoyment of another Owner or Occupiers Lot or Exclusive Use Area. 

 
38. RESTRICTED ACCESS AREAS 
 
38.1 Any areas of the Common Property used for: 
 

(a) electrical substations, switchrooms, or control panels; 
 
(b) fire service control panels; 

 
(c) telephone exchanges; and  

 
(d) other services to the Lots, Common Property and Exclusive Use Areas (or any of them) 

 
may be kept locked by the Committee (or its appointed representative) unless otherwise required by law. Persons 
may not enter or open such locked areas without the prior consent of the Committee. 

 
38.2 The Committee may use appropriate areas of the Common Property to store plant and equipment used for the 

performance of the Body Corporate’s duties in respect of the Common Property. Any such areas may be locked 
and access is prohibited without the prior consent of the Committee. 

 
39. FIRE CONTROL 
 
39.1 An Owner or Occupier of a Lot must not use or interfere with any fire safety equipment except in case of an 

emergency, and must not obstruct any fire stairs or fire escape. 
 
39.2 The Body Corporate or an Owner or Occupier of a Lot must, in respect of the Scheme or the Lot, as appropriate: 
 

(a) consult with any relevant authority as to an appropriate fire alarm or fire sprinkler system for the Scheme 
or the Lot; 

 
(b) ensure the provision of all adequate equipment to fight fire or the spread of fire in or from the Scheme or 

the Lot to the satisfaction of the relevant authorities; and 
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(c) take all reasonable steps to ensure compliance with fire laws in respect of the Scheme or the Lot. 

 
40. BODY CORPORATE AGREEMENTS 
 
40.1 Subject to the Act the Body Corporate may enter into agreements with any other party on such terms as it may 

decide in its sole discretion including: 
 

(a) an agreement for the caretaking of the Common Property and letting of the Lots from the Scheme Land; 
 
(b) an agreement for the management of the Body Corporate including appointing a body corporate manager 

including carrying out tasks involving the duties of the secretary and treasurer; 
 

(c) an agreement with the Original Owner concerning the further development of the Scheme Land and the 
recording of any new community management statement; 

 
(d) an agreement with any party concerning the utility infrastructure and its supply and maintenance; 

 
(e) an agreement with any energy supplier; 

 
(f) an agreement with any cable television, satellite television, broadband, computer, fax, modem, PABX or 

phone service provider; and 
 

(g) an agreement to grant any licence or special rights or occupation authority to any party concerning use 
and occupation of any part of the Common Property not previously granted exclusive use to any other Lot 
Owner. 

 
41. EXCLUSIVE USE (attached plan)   
 
41.1 The Occupier of each Lot set out in Schedule E is entitled to the exclusive use and enjoyment for the nominated 

purpose of that part of the Common Property allocated to the Lot in Schedule E and identified on the sketch 
marked “B1-B7” attached to schedule E. 

 
41.2 The Occupier of a Lot which has the benefit of an Exclusive Use Area must keep that area clean, tidy and in good 

repair. 
 
41.3 The Body Corporate, its authorised parties and any Caretaker may enter upon such Exclusive Use Areas to carry 

out any inspection or works concerning the Building or the utility infrastructure. 
 
42. EXCLUSIVE USE (allocation) 
 
42.1 This exclusive use By-Law authorises the Original Owner or its agent to allocate parts of the Common Property 

for carparking, private yard and storage purposes. 
 
42.2 The Occupier of each Lot to which this By-law attaches shall have exclusive use and enjoyment of that part of the 

Common Property allocated. 
 
42.3 The Original Owner or its agent shall give the details of the allocation to the Body Corporate. 
 
42.4 The Body Corporate shall ensure the details of the allocation shall be recorded in a new community management 

statement. 
 
42.5 The Body Corporate, its authorised parties and any caretaker may enter upon such exclusive use areas to 

carry out any inspection or works concerning the Building or the utility infrastructure. 
 
43.  BRISBANE CITY COUNCIL CONDITIONS 
 
43.1  Despite any other By-Law, the Body Corporate shall comply with the conditions of any development approval   

concerning the Scheme, including, but not limited to, ensuring; 
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(a) Visitors car parking bays are used by bona fide visitors, are clearly labelled as “visitor parking” and remain 
unimpeded by landscaping, water tanks, storage (temporary or otherwise), gates or any other fitting, fixture 
or structure to provide 24 hour unrestricted access for bona fide visitors. 

(b) Provision on site for a minimum of car parking spaces as follows: 

(i) in Stage 1, parking for 73 residential cars and 5 visitor parking spaces and for the loading and 
unloading of vehicles within the Scheme; 

(ii)  in Stage 2, parking for 54 residential cars and 7 visitor parking spaces, including one parking space 
for people with disabilities and for the loading and unloading of vehicles within the Scheme; 

(iii) in Stage 3, parking for 47 residential cars and 4 visitor parking spaces, including one parking space 
for people with disabilities and for the loading and unloading of vehicles within the Scheme; 

or any other number of parking spaces as prescribed in the Development Approval. 

(c) the installation of waste/recycling bins by Brisbane City Council's Waste Services and for the subsequent 
collection of waste including recycling from the Scheme.  

(d)  An appropriate area for the storage and collection of refuse, including recyclables, in a position which is 
accessible to service vehicles on the Scheme. 

(e) The car parking within the Scheme must be maintained exclusively for the ancillary use of the Lot Owners 
or Occupiers and their bona fide invitees or visitors. The parking must not be made available to the general 
public and there must not be signage erected on or in the vicinity of the Scheme advertising the availability 
of car parking to the general public. 

43.2 The Lot owners and the Body Corporate acknowledge: 

(a)        the Body Corporate will own and maintain any private internal fire main and fire hydrant(s) servicing 
the Scheme and be responsible for the water charges payable to the local water authority in respect 
of the private main and hydrant(s) and the on-going maintenance thereof in accordance with the 
terms of the Development Approval;  

 
(b)        The Body Corporate will maintain at the Body Corporate’s cost the certified Water Quality 

Maintenance Plan and the stormwater treatment strategy as required under the terms of the 
Development Approval. A copy of the Water Quality Maintenance is attached and marked “D”.  

43.3  The Lot owners and the Body Corporate acknowledge: 

 (a) the Scheme Land is to be developed in Stages as follows: 

 (i)  Stage 1 with 41 units;  

 (ii)  Stage 2 with a further 37units;  

 (iii) Stage 3 with a further 25 units;  

or any other Staging arrangements (including the sub-staging of any Stage) in accordance with the 
Development Approval. 

(b)  the construction of Stages 2-3 of the Scheme or any one of them may occur following the occupation of 
the lots in Stage 1. 

 
(c) The Original Owner may at its discretion and subject to obtaining any necessary approvals, construct 

Stage one as two sub-stages consisting of Stage 1(a) being 25 units and Stage 1(b) with a further 16 
units. 

 

SCHEDULE D OTHER DETAILS REQUIRED/PERMITTED TO BE INCLUDED 

 
The location of service easements are shown in the attached services location diagram attached and marked “C”. 
 
The Lots affected or proposed to be affected by statutory easements are shown in the following table: 
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Type of Statutory Easement Lots Affected  

Telecommunications Lots 1-29, 37-44, 56-59, 500 & Common Property 
on SP 321891   

Electricity  Lots 1-29, 37-44, 56-59, 500 & Common Property 
on SP 321891   

Sewer  Lots 1-29, 37-44, 56-59, 500 & Common Property 
on SP 321891   

Water Lots 1-29, 37-44, 56-59, 500 & Common Property 
on SP 321891   

Storm Water  Lots 1-29, 37-44, 56-59, 500 & Common Property 
on SP 321891   

Support and Shelter  Lots 1-29, 37-44, 56-59, 500 & Common Property 
on SP 321891   

 
 

SCHEDULE E DESCRIPTION OF LOTS ALLOCATED EXCLUSIVE USE AREAS OF COMMON PROPERTY 

 

Lot on Plan Exclusive Use Area Purpose 

Lot 1 on SP 321891 Area 1A and 1B on sketch marked B2 Courtyard 

Lot 2 on SP 321891 Area 2A and 2B on sketch marked B2 Courtyard 

Lot 3 on SP 321891 Area 3A and 3B on sketch marked B2 Courtyard 

Lot 4 on SP 321891 Area 4A and 4B on sketch marked B3 Courtyard 

Lot 5 on SP 321891  Area 5A and 5B on sketch marked B3 Courtyard 

Lot 6 on SP 321891  Area 6A and 6B on sketch marked B3 Courtyard 

Lot 7 on SP 321891  Area 7A and 7B on sketch marked B3 Courtyard 

Lot 8 on SP 321891  Area 8A and 8B on sketch marked B4 Courtyard 

Lot 9 on SP 321891  Area 9A and 9B on sketch marked B4 Courtyard 

Lot 10 on SP 321891  Area 10A and 10B on sketch marked B4 Courtyard 

Lot 11 on SP 321891  Area 11A and 11B on sketch marked B5 Courtyard 

Lot 12 on SP 321891  Area 12A and 12B on sketch marked B5 Courtyard 

Lot 13 on SP 321891   Area 13A and 13B on sketch marked B5 Courtyard 

Lot 14 on SP 321891  Area 14A and 14B on sketch marked B5 Courtyard 

Lot 15 on SP 321891  Area 15A and 15B on sketch marked B5 Courtyard 

Lot 16 on SP 321891  Area 16A and 16B on sketch marked B6 Courtyard 

Lot 17 on SP 321891  Area 17A and 17B on sketch marked B6 Courtyard 
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Lot 18 on SP 321891  Area 18A and 18B on sketch marked B6 Courtyard 

Lot 19 on SP 321891  Area 19A and 19B on sketch marked B6 Courtyard 

Lot 20 on SP 321891  Area 20A and 20B on sketch marked B6 Courtyard 

Lot 21 on SP 321891  Area 21A and 21B on sketch marked B6 Courtyard 

Lot 22 on SP 321891   Area 22A and 22B on sketch marked B7 Courtyard 

Lot 23 on SP 321891   Area 23A and 23B on sketch marked B7 Courtyard 

Lot 24 on SP 321891  Area 24A and 24B on sketch marked B7 Courtyard 

Lot 25 on SP 321891  Area 25A and 25B on sketch marked B7 Courtyard 

Lot 26 on SP 321891  Area 26A and 26B on sketch marked B8 Courtyard 

Lot 27 on SP 321891  Area 27A and 27B on sketch marked B8 Courtyard 

Lot 28 on SP 321891  Area 28A and 28B on sketch marked B8 Courtyard 

Lot 29 on SP 321891  Area 29A and 29B on sketch marked B8 Courtyard 

Lot 37 on SP 321891  Area 37A and 37B on sketch marked B9 Courtyard 

Lot 38 on SP 321891  Area 38A and 38B on sketch marked B9 Courtyard 

Lot 39 on SP 321891  Area 39A and 39B on sketch marked B9 Courtyard 

Lot 40 on SP 321891  Area 40A and 40B on sketch marked B9 Courtyard 

Lot 41 on SP 321891  Area 41A and 41B on sketch marked B10 Courtyard 

Lot 42 on SP 321891   Area 42A and 42B on sketch marked B10 Courtyard 

Lot 43 on SP 321891   Area 43A and 43B on sketch marked B10 Courtyard 

Lot 44 on SP 321891  Area 44A and 44B on sketch marked B10 Courtyard 

Lot 56 on SP 321891  Area 56A and 56B on sketch marked B11 Courtyard 

Lot 57 on SP 321891  Area 57A and 57B on sketch marked B11 Courtyard 

Lot 58 on SP 321891  Area 58A and 58B on sketch marked B11 Courtyard 

Lot 59 on SP 321891  Area 59A and 59B on sketch marked B11 Courtyard 
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Annexure “C” 
 Service Location Diagram to be inserted  

 
 



 

 

SCHEDULE 5 
 

Power of Attorney Disclosure Statement 
 

1. This Disclosure Statement is given by the Seller to the Buyer in compliance with Section 219 of the 
Act. 

 
2. Under the Contract, the Buyer among other things, appoints the Seller it's attorney by execution of the 

Contract on the terms set out below:- 
 

The Buyer irrevocably appoints the Seller and the directors of the Seller jointly and severally as the 
attorneys of the Buyer to perform, to the exclusion of the Buyer, the following acts; 

 
(a) attend and/or vote in the name of the Buyer at meetings of the Body Corporate or the 

committee of the Body Corporate in place of the Buyer in respect of a motion or resolution 
referred to below;     

 
(b) complete, sign and lodge a voting paper or other document (including a corporate owner 

nominee appointment form or representative appointment form and any notice under the 
Regulation Module) to allow the Seller to vote in the name of the Buyer at all meetings of 
the Body Corporate or the committee of the Body Corporate in place of the Buyer in respect 
of a motion or resolution referred to below;  or 

 
(c) complete, sign and lodge any written consent pursuant to section 171 of the Act as may be 

required to pass any exclusive use by laws to allocate exclusive use areas in the Scheme, 
consequent upon the establishment of a new Scheme. 

 
3.  The motions or resolutions in respect of which the Seller is appointed the attorney of the Buyer to the 

exclusion of the Buyer are the following; 
 

(a) consent to the recording of a new Community Management Statement to facilitate the progressive 
development of the Scheme and the Land identified in this Contract and all alterations, 
modifications or adjustments (including adjustment of the contribution schedule lot entitlements and 
the interest schedule lot entitlements and the creation of additional Common Property) which are 
necessary for the Seller to develop the Land; 

(b) the re-subdivision of any lot owned by the Seller in the Scheme to create additional lots and 
Common Property; 

(c) the amalgamation of any lot owned by the Seller; 

(d) consent to the recording of a Building Management Statement (if any); 

(e) consent to the recording of a new Community Management Statement to implement the 
development of the Scheme and the Land proposed by this Contract or the Community 
Management Statement currently in force; 

(f) consent to the recording of a new Community Management Statement to record allocations under 
any exclusive use bylaw or to record any additional or replacement exclusive use bylaw to allocate 
exclusive use areas in the Scheme; 

(g) consent to the affixing of the seal of the body corporate to all forms required to be lodged in the 
Department of Natural Resources & Mines; 

(h) consent to the grant of any easement, lease, licence or occupation authority referred to in this 
Contract; 

(i) consent to any appeal to any Court deemed appropriate by the Body Corporate; 

(j) the engagement of a person as a Body Corporate manager or service contractor, or authorising a 
person as a letting agent including the engagement of the Body Corporate manager and the 
engagement and the authorisation of a manager as disclosed in this Contract; 



 

 

(k) the fixing, adoption, variation or ratification of budgets or contributions to be levied by the Body 
Corporate; 

(l) the composition and/or election of the members of the committee of the Body Corporate; 

(m) a proposal that there shall be no prohibition or restriction on the use of proxies by the original 
owner; 

(n) an application to be made for an order of an adjudicator under the Act; 

(o) any appeals to be lodged pursuant to the Act; 

(p) the commencement of a proceeding pursuant to the Act; 

(q) the issue of an authorisation to the owner of a lot (including the original owner) to make any 
improvement contemplated under the Regulation Module including the installation, erection and /or 
construction of air conditioning equipment, enclosing of carports, construction and installation of 
storage areas, pergolas, fencing, screening, shutters, security devices or any other associated 
apparatus and awnings; 

(r) the exercise of any right of the Seller under this Contract; 

(s) any acts or things required of the Body Corporate; 

(t) to elect or appoint Committee Members and Body Corporate Representatives to any Principal Body 
Corporate and/ or management committee under any Building Management Statement; and 

(u) consent to any development of any adjacent or neighbouring land 

(v) to do any and all things necessary to effect any future Stage of the Development; 

(w) to execute any agreement contained in the Disclosure Statement for the Body Corporate; 

(x) to vote on behalf of the Buyer at all meetings of the Body Corporate and the Committee of the Body 
Corporate to the maximum extent permissible by law; 

(y) for all purposes of and incidental to those matters outlined above. 

 
The Buyer agrees to ratify and confirm all the Acts, Deeds and things done or performed under this 
Power of Attorney. 

 
While this Power of Attorney remains in force, the Buyer must not transfer or assign the Lot other than 
to a transferee or assignee who has first agreed to be bound by the provisions of this Clause and who 
has executed a Power of Attorney in favour of the Seller and its directors in the same terms as this 
Clause and who agrees to obtain a similar agreement from all subsequent transferees. 

 
The Buyer will not grant a mortgage of the lot without first providing a copy of this Contract to its 
mortgagee and procuring the mortgagees agreement to be bound by the provisions of this Clause. 

 
If for any reason the Seller is unable to exercise the rights granted to it by this Clause the Buyer must 
exercise its rights to vote as the Seller directs but only in relation to the matters set out in the Power of 
Attorney contained in the Disclosure Statement. 

 
 
 



 

 

 
SCHEDULE 6 

 
PROXY FORM 

 
for BODY CORPORATE GENERAL MEETINGS 

 
TO: The Secretary 
 (Name and address of Scheme) 
 
*I/We (full name(s))  ……………………………………………………………………………………………….. 
 
Owner(s) of Lot(s)  …………………………………….. on Plan No. …………………………………………… 
 
Name of Scheme  ……………………………………….  CMS No. …………………………………………… 
 
Appoint (full name) ………………………………………………………………………………………………… 
 
as my/our proxy to vote on my/our behalf (including adjournments) at:- 
 
(1) the general meeting to be held on  ………………………………….. (date of meeting) 
 
or 
 
(2) all general meetings held before  ………………………………………  (expiry date) 
 
or 
 
(3) all general meetings held during the rest of the body corporate’s financial year (extent of appointment 

period allowed under Section 103(f). 
 
unless *I/we serve you with a prior written withdrawal of the appointment. 
 
 
Dated at      on     (date) 
 
 
 
Signature(s) of owner(s)  ……………………………………………………………………………………………. 
    (all co-owners to sign) 
 
 
Signature of proxy holder ……………………………………………………………………………………………. 
 
Residential address  …………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………………….. 
 
 
Notes for Use 
 
* delete one  ** delete those two alternatives which are not applicable 
 

The Regulations set out a number of restrictions on the use of proxies, including an ability for 
the body corporate to further restrict their use including prohibition. 
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Body Corporate Manager (Administration) Agreement 
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ADMINISTRATION AGREEMENT 

 
HANDFORD HEIGHTS CTS TBA 

 
ENGAGEMENT OF 

 
QBS Strata Management Pty Ltd  

Member of Strata Community Australia (Qld) 
 
 
1. INTRODUCTION 
 
(a) This Agreement is written to comply with the Act. 
 
(b) All words defined in Part 4 of Chapter 1 and Schedule 

6 of the Act, where the context permits, have the same 
meaning in this Agreement. 

 
(c) In this Agreement, terms in bold in the Reference 

Schedule have the meanings shown opposite them. 
 
(d) Unless the context otherwise permits: 
 
 (i) 

Community Management Act 1997. 
 (ii) a reference to an item is a reference to an item in 

the Reference Schedule. 
 
(e) This Agreement comprises the: 
 
 (i) Reference Schedule. 
 (ii) Standard Conditions. 
 (iii) any Special Conditions. 
 
(f) Where there is any inconsistency between any 

provision added to this Agreement and the printed 
provisions, the added provisions prevail. 

 
(g) The Body Corporate acknowledges having received a 

copy of the Standard Conditions before entering into 
this Agreement. 

2. WHAT IS THIS AGREEMENT 
 
(a) This Agreement is an engagement of the Manager as 

the Body Corporate Manager for the Body Corporate. 
 
(b) The Manager is engaged by the Body Corporate (as an 

independent contractor) to supply, including through 
the exercise of delegated powers, administrative 
services to the Body Corporate. 

 
3. WHAT IS THE TERM OF THIS 

ENGAGEMENT 
 
(a) This engagement is for the Term. 
 
(b) This engagement will be extended by the Body 

Corporate for one year from the end date stated in Item 
C, unless the Body Corporate decides at a general 
meeting before that date not to extend this Agreement. 

 

(c) However, this engagement (after allowing for renewals 
under clause 3(b)) must not run for more than three 
years from the beginning date stated in Item C. 

 
4. WHAT ARE THE FUNCTIONS OF THE 

MANAGER UNDER THIS AGREEMENT 
 
(a) The Manager must supply the Agreed Services to the 

Body Corporate. 
 
(b) The Manager may supply the Additional Services to 

the Body Corporate at the Body Corp  
 
(c) The Manager has the custody of and use of the 

common seal of the Body Corporate. 
 
(d) The Manager has the authority to sign notices on 

behalf of the Secretary of the Body Corporate and by-
law contravention notices on behalf of the Body 
Corporate. 

 
5. WHAT ARE THE AUTHORISED POWERS 

OF THE MANAGER 
 
(a) The Body Corporate authorises to the Manager all of 

the powers of the Executive and Ordinary Members of 
the Committee of the Body Corporate to the full extent 
permitted by the Act. 

 
(b) However, the Manager must only use these powers 

when the Manager determines that the power is of a 
routine, administrative nature or there are 
circumstances, particularly in respect of urgent works 
necessary to ensure the health and safety of building 
occupants or the preservation of the asset, which 
dictate the Manager must use the authorised power. 

 
(c) To avoid doubt, the authorisation does not make the 

Manager responsible for performing the functions the 
Body Corporate or the Committee are required to 
perform under the Act, nor does the authorisation 
relieve the Body Corporate or the Committee of these 
functions. 

(d) The authorisation powers do not extend to the Manager 
being required to obtain a second quote for providing 
Body Corporate Management services to the Body 
Corporate. 

 
6. HOW IS THE MANAGER TO BE PAID 
 
(a) The Body Corporate must pay the Manager the fee for 

Agreed Services as set out in the attached Schedule. 
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(b) The Body Corporate must pay the Manager the fee for 
Additional Services as set out in the attached Schedule. 

 
(c) The fee for Agreed Services and the Schedule of  

Additional Fees and Disbursements increases at the 
end of each year of this Agreement by the percentage 
increase. 

 
(d) The Manager is entitled to: 
 
 (i) charge the Body Corporate for Disbursements at 

the rate charged from time to time by the 
Manager, and which may include a margin 
above cost to the Manager. 

 (ii) keep fees paid to it for information which the 
Manager must supply about the Body Corporate 
under the Act. 

 (iii) keep fees paid to it for the services supplied at 
the request of Lot owners (eg. information to 
enable a Lot owner to prepare a REIQ 
Disclosure Statement). 

 (iv) retain commissions paid to it by the providers of 
goods and services to the Body Corporate as 
disclosed in Item K. 

 
7. HOW DO WE GIVE INSTRUCTIONS TO 

THE MANAGER 
 
(a) The Committee must nominate a person to provide 

instructions to the Manager on behalf of the Body 
Corporate. 

 
(b) However, if the Committee does not do this, the 

Chairperson is taken to be nominated to give 
instructions to the Manager on behalf of the Body 
Corporate. 

 
8. WHAT ARRANGEMENTS OR 

RELATIONSHIPS DOES THE MANAGER 
HAVE WITH OTHER PROVIDERS OF 
GOODS AND SERVICES TO THE BODY 
CORPORATE 

 
(a) The Manager proposes to have the Body Corporate 

enter into contracts with providers of insurance 
services. 

 
(b) The details of these relationships are disclosed in Item 

J. The commission entitlements are disclosed in Item 
K. 

 
(c) The Body Corporate acknowledges that it made its 

decision to enter into this engagement, and into the 
contracts with the providers of insurance services, after 
having been given this engagement in writing 
disclosing the relationship with the Manager and the 
commission payable to the Manager. 

 

 
9.   RELEASE & INDEMNITY BY THE BODY 

CORPORATE 
 

With regard to any act or omission of the Body 
Corporate that did not result from the direct action or 
negligence of the Manager; the Body Corporate:  
 

(a) Releases, discharges and holds harmless the Manager 
(to the extent permitted by law) from any damages, 
losses, liabilities, costs, expenses and/or claims arising 
from or in connection with this act or omission. 
 

(b) Indemnifies and keeps indemnified the Manager   
against any damages, losses, liabilities, costs, expenses 
or claims incurred by the Manager arising from or in 
connection with this act or omission.  

 
 
10. WHAT ARE THE RULES FOR TRANSFER 

OF THIS ENGAGEMENT 
 
(a) This engagement may be transferred by the Body 

Corporate if the Body Corporate approves the transfer. 
 
(b) To avoid any doubt, the approval may be given by the 

Committee. 
 
(c) In deciding whether to approve a proposed transfer, the 

Body Corporate may have regard to: 
 

(i) the character of the proposed transferee and 
related persons of the transferee. 

(ii) the financial standing of the proposed transferee. 
(iii) the proposed terms of the transfer. 
(iv) the competence, qualifications and experience of 

the proposed transferee, and any related persons of 
the proposed transferee, and the extent to which 
the transferee, and any related persons, have 
received or are likely to receive training; and 

(v) matters to which, under this engagement, the Body 
Corporate may have regard. 

 
(d) The Body Corporate must decide whether to approve a 

proposed transfer within thirty days after it receives 
the information reasonably necessary to decide the 
application for approval. 

 
(e) The approval may be given on the condition that the 

transferee enters into a Deed of Covenant to comply 
with the terms of this engagement. 

 
(f) The Body Corporate must not: 
 
 (i) unreasonably withhold approval to the transfer. 
 (ii) require or receive a fee or other consideration 

for approving the transfer (other than 
reimbursement for legal expenses reasonably 
incurred by the Body Corporate in relation to 
the application for its approval). 

 
(g)  
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 (i) if the proposed transferee is a corporation, the 
holders 

and principal staff. 
 (ii) if a proposed transferee is in partnership - the 

partners and principal staff of the partnership 
 
11. WHAT ARE THE RULES FOR 

TERMINATING THIS ENGAGEMENT 
 
(a) This engagement terminates when it ends or when the 

Body Corporate gives notice of termination under this 
Agreement. 

 
(b) The Body Corporate may terminate this engagement if 

the Manager (including if the Manager is a 
Corporation or a Director of the Corporation): 

 
 (i) is convicted (whether or not a conviction is 

recorded) of an indictable offence involving 
fraud or dishonesty. 

 (ii) is convicted (whether or not a conviction is 
recorded) on indictment of an assault or an 
offence involving an assault. 

 (iii) engages in misconduct, or is grossly negligent, 
in carrying out, or failing to carry out functions 
required under this engagement. 

 (iv) does not carry out duties under this engagement, 
and persists in not carrying out duties for 14 
days or more after the Body Corporate, by 
written notice, requires the Manager to carry out 
the duties. 

 (v) carries on a business involving the supply of 
services to the Body Corporate, or to owners or 
occupiers of Lots, and the carrying on of the 
business contrary to law. 

 (vi) transfers an interest in this engagement without 
 

 (vii) fails to disclose to the Body Corporate that it is 
associated with the providers of repair and 
maintenance services or the providers of 
insurance services. 

 (viii) fails to disclose to the Body Corporate that it is 
entitled to receive a commission from the 
providers of repair and maintenance services or 
the providers of insurance services. 

 
(c) The Manager may terminate this Agreement by giving 

written notice to the Body Corporate if: 
 
 (i) the Body Corporate fails to pay the Manager in 

accordance with this engagement. 
 (ii) the Body Corporate acts, or fails to act, in a way 

which prevents the Manager from properly 
performing its functions under this engagement 
or complying with the Act. 

 
(d) If this engagement is terminated, the Manager must 

deliver the records of the Body Corporate to the 
nominee stated in clause 7 within thirty days of the 
termination. 

 
 
  

 
 12. GOODS AND SERVICES TAX 
 
 For the purposes of this clause, a Goods and Services 

Tax means any tax imposed by any government or 
regulatory authority which is a tax on goods and 
services, a tax on consumption, a value-added tax or 
any similar impost. If the payment of any money under 
this engagement ever attracts a Goods and Services 
Tax, then the party making the payment of the money 
must, in addition, pay the required amount of Goods 
and Services Tax on the payment. 

 
13. SPECIAL CONDITIONS 
 

Any Special Conditions to the Standard Conditions are 
stated in Item L. 
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ENGAGEMENT OF A BODY CORPORATE MANAGER 

 
REFERENCE SCHEDULE 

 
Member of Strata Community Australia (Qld) 

 
 
 
A. This Agreement is made on                         2020 at the Annual General Meeting  

 
  OR  
 
 at an alternate date, on this             day of                       2020                  (insert date) 
 

B. BETWEEN Body Corporate for  HANDFORD HEIGHTS CTS TBA 
  281 HANDFORD ROAD TAIGUM QLD 
 

                                      AND 
 

 QBS Strata Management Pty Ltd ATF  
 SE Qld Corporate Management Trust 

   
C. TERM Three Years 

[Clause 3(a)] commencing on  
 and ending on  

D. FEES  The fee for Agreed Services shall be  
  [Clause 6(a)] $140.00 plus GST per registered lot per annum,  
   payable quarterly in advance. 

    
E. ADDITIONAL FEES See attached Schedule 

                                                          
  Body Corporate Managers  $176.00 per hour 
  Clerical     $  71.50 per hour 
  Extraordinary General Meetings  $176.00 per hour 
  Additional Committee Meetings  $176.00 per hour 
    

F. PERCENTAGE INCREASE  
[Clause 6(c)] Increase at the end of each year of engagement:  

 the greater of CPI or 4%. 
 

G. DISBURSEMENTS Payable quarterly in advance - see attached Schedule.  
 [Clause 6(d)(i)] 
 

H. AGREED SERVICES Secretarial 
 [Clause 4(a)] * Convene and attend the Annual General Meeting (up to two hours). 
  * Convene and attend four Committee Meetings (up to two hours). 
  * Call nominations for the position of Executive and Ordinary Members  
  of the Committee. 
  * Prepare and distribute Meeting Notices. 
  * Record and distribute Minutes. 
  * Answer all communications and correspondence 
 
  Financial 

 *  Open, maintain and operate a bank account for the Administration and Sinking 
Funds. 

 * Prepare a Statement of Accounts for each financial year. 
 * Prepare draft Budgets and facilitate Budget Meeting. 
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 * Issue levy and other contribution notices. 
 * Receipt and bank levies daily.   
 * Reconcile bank account monthly. 
 * Process and pay accounts promptly. 
 * Prepare quarterly accounts for Committee upon request. 
 * The Manager is authorised to appoint a Tax Agent on behalf of the Body Corporate. 
     

  Administrative 
 * Establish and maintain the roll and registers. 
 * Maintain and keep records. 
 * Implement the decisions of the Body Corporate and its Committee. 
 * Make available the records for inspection. 

  
 Insurance  
 The Body Corporate instructs the Manager to obtain quotations through a recognised 

Broker each year for the Body Corporate Insurance, and to renew the policy unless 
instructed to the contrary by the Body Corporate. 

 
 Body Corporate Inspection Information and Certificates   
 * Make available the records for inspection. 

 * The Body Corporate shall pay to the Manager an amount equivalent to any  amount 
received by the Body Corporate for inspection and the provision of Certificates and 
other information from Body Corporate Records. 

    
I. ADDITIONAL SERVICES 

 [Clause 4(b)] * Any agreed Service to be undertaken outside of normal business hours. 
  * Obtaining quotations for repairs and maintenance: 

 For work under $1,000.00 - $50.00 charge. 
 For work above $1,000.00 - $80.00 charge. 

 * Any reasonable requests by the Body Corporate, not stated as an Agreed Service. 
 * Dispute Resolution  Assisting to resolve disputes between owners, resident 

Managers or contractors, including applications, submissions and attendance with 
Body Corporate advisers and judiciary. 

 * Preparation and lodgment of returns through a registered Tax Agent as may be 
required by the Australian Taxation Office. 

 * Preparing supporting data to facilitate year end audits. 
 * Issuing and processing of electricity and other utility invoices. 

 * Levy recovery actions as may be required. 
 * Obtaining quotations and arranging Sinking Fund Forecasts, Insurance Valuations, 

Workplace Health and Safety inspections and other inspections required under 
legislation.  

 * Assistance with assignments of management rights. 
 * Preparation of Annual General Meeting Notices in excess of 15 Motions. 

 
J. DISCLOSURE OF ASSOCIATES 

 [Clause 8(b)] Providers that are associates of the Manager and the nature of the relationship. 
 
 Name of Company    Relationship 
 Body Corporate Brokers     QBS Strata Management as referrer 

 Direct Insurance Brokers    QBS Strata Management as referrer 
 Centrepoint Insurance Brokers    QBS Strata Management as referrer 
 Regional Insurance Brokers    QBS Strata Management as referrer 

PSC Coastwide Insurance Brokers   QBS Strata Management as referrer 
Jardine Lloyd Thompson    QBS Strata Management as referrer 

 Thiel Partners (Tax Agent)    QBS Strata Management as referrer 
 

K. DISCLOSURE OF COMMISSIONS 
 [Clause 8(c)] Providers that pay a commission to the Manager and the details of the 

 commission. 
 
 Name of Company    Commission Details 

 Body Corporate Brokers    0 - 15% base premium 
 Direct Insurance Brokers    0 - 15% base premium 
 Centrepoint Insurance Brokers    0 - 15% base premium 
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 Regional Insurance Brokers    0  15% base premium 
PSC Coastwide Insurance Brokers   0  15% base premium 
Jardine Lloyd Thompson     

 Thiel Partners Accountants (Tax Agent)  70% of tax agents fee 
  
 (Agency Agreements other than those specified above may be entered into with other companies after the signing of 

this Agreement.  Any such Agency will be disclosed prior to renewal if this is the case). 
 

L. SPECIAL CONDITIONS 
 [Clause 13] 
 
 The Manager does not accept responsibility or liability for maintenance of the Body Corporate Common area. 
 
 

The COMMON SEAL of the Body Corporate 
for HANDFORD HEIGHTS 
Community Titles Scheme TBA 
was affixed on the           day of                  2020 
pursuant to a resolution of the Body Corporate 
in the presence of: 

___________________________________ 
Chairperson 

___________________________ 
Committee Member 

Signed for and on behalf of                  
QBS  Strata Management Pty Ltd                    
ABN 86 965 584 736 ATF  
SE Qld Corporate Management Trust 
on the          day of                  2020    
by authority of a Resolution of the Board  
of Directors : 

 
___________________________________ 
Director 

 
__________________________________ 
Director 
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SCHEDULE OF ADDITIONAL FEES AND DISBURSEMENTS  HANDFORD HEIGHTS CTS TBA 
 

Item Cost inclusive of GST 

Communications and Related Disbursements 
- Agreed Services 

 
Fixed at  $71.50 per Lot PA 

  
Printing, Postage & Stationery - Additional  Services  
Letterhead/Follower 22 cents 
Envelopes - Large (C4)  77 cents 
     -  DL  11 cents 
Ballot Envelopes 55 cents 
Dividers 33 cents 
Plastic Sleeves 22 cents 
Photocopy 33 cents 
Laser Prints 11 cents 

All other Printing, Postage and Stationery At cost 
Levy Notices 38.5 cents 
Microencoded Forms (including cheques) 55 cents 
Postage At cost 

Telephone 
 

Telephone (local, national, mobile, international), Fax and Email .85 cents per Lot per month 

E Commerce 
 

Electronic Processing $14.85 per Lot PA 

Financial Reporting 
 

Preparation of Information for Audit $470.00 
Preparation of Information for BAS Returns $275.00 per Return 
Preparation of Information for Income Tax Returns $275.00 

Special Levies Set up & On-charging to Lot Owners 
 

Special Levies Set Up (2  5 lots) $25 each set up 
Special Levies Set Up (6 lots & over) $5.50 per lot 
 Maximum $165.00 
  
Billing of Utilities to Lot Owners $9.90 per invoice 

Miscellaneous 
 

Insurance Claims Processing $66.00 per claim under $1,000.00 

$132.00 per claim between 
$1,000.00 and $4,000.00 

$176.00 all other claims 

Lodgment of Documents with DNR 
ABN and TFN Registration 
GST Registration 

$110.00 
$110.00 
$110.00 

Debt Collection (recovered from owner ) 
 

 First Statement Reminder Nil 
 Arrears Notice $33.00 
 Instructing Collections Agents ( being collection of 

information, issuing of instructions and follow up ) 

 Monthly monitoring  

$88.00 
 
 

$11.00 
Travelling Expense to Attend Onsite Meetings ATO Rate                                              
Dishonoured Cheque Fee $33.00 
Archiving $5.20 per Lot PA 
Minute Book $25.00 
Common Seal $44.00 
  

Flying Minute $165.00 plus outlays 



 

 

SCHEDULE 8 
 

Caretaker Agreement 
 
 

 
 
 



BODY CORPORATE FOR HANDFORD HEIGHTS COMMUNITY TITLES 
SCHEME  

 
(“BODY CORPORATE”) 

 
 
 

 
(“CARETAKER”) 

 
 
 
 
 
 

CARETAKER’S AGREEMENT 
 
 
 
 
 

 
 

 
Level 7 

79 Adelaide Street 
Brisbane QLD 4000 

GPO Box 2495 
Brisbane QLD 4001 
Ph: (07) 3002 7444 
Fax: (07) 3002 7474 

E Mail: info@warlowscott.com.au 
Web: http://www.warlowscott.com.au 

 
Warlow Scott Pty Ltd (A.C.N. 126 122 845) - an incorporated legal practice. 

Liability limited by a scheme approved under the professional standards legislation. 
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CARETAKER’S AGREEMENT – HANDFORD HEIGHTS COMMUNITY 

TITLES SCHEME  
 
 
This Agreement is made the              day of                                  202    . 
 
BETWEEN: The Body Corporate for Handford Heights Community Titles Scheme  c/-QBS 

Strata Management Pty Ltd, PO Box 1079 Oxenford QLD 4210;  
                     (“Body Corporate”) 

 
AND:  
 

 
                                  (“Caretaker”) 
 
 
INTRODUCTION: 
 
A The Body Corporate wishes to provide for the better administration, control and 

management of the Complex and the better maintenance, caretaking and repair of 
the Common Property.  

 
B The Caretaker is appointed to perform the Caretaking Duties. 
 
C The Parties wish to record the terms of their agreement on the following terms. 
 
IT IS AGREED: 
 
1. DEFINITIONS 
 
1.1 Unless the context otherwise requires: 
 

“Act” means the Body Corporate and Community Management Act 1997. 
  
 “Agreement” means this agreement and all its schedules. 
 

"Associated Party" means: 
 

(a) in the case of a corporation, a director, secretary or shareholder of that 
corporation; 

 
(b) in the case of an individual, a corporation in which the individual is a director, 

secretary, or shareholder; and 
 
(c) in the case of a partnership, the partners and management staff of the 

partnership. 
 

“Body Corporate” means the Body Corporate for the Scheme 
   

"Body Corporate Assets" means the Body Corporate assets for the Scheme. 
 
 "Building" means any of the buildings located on the Scheme Land. 
   

“Caretaker’s Lot” means the Lot in the Scheme of which the Caretaker or an 
Associated Party is the registered owner. 
 



“Caretaking Duties” means those duties that the Caretaker must perform under this 
Agreement; 

   
“Commencement Date” means the            day of                    20    and ending  25 
years later on the             day of                    20    

 
"The Committee" means the Committee of the Body Corporate. 
 
"Common Property" means the Common Property of the Scheme. 
 
“Complex” means the Lots and Common Property comprised in the Scheme. 
 
“CPI” means the Consumer Price Index All Groups for Brisbane published by the 
Australian Bureau of Statistics, or if that is suspended or discontinued, then a similar 
figure reasonably determined by the Body Corporate. 

 
“Letting Agent” means the Letting Agent appointed by the Body Corporate for the 
Scheme. 
 
“Letting Agreement” means a letting agreement entered into by the Body Corporate 
with the Letting Agent. 
 
“Lots” means lots in the Scheme. 
 
“Maximum Expenditure” means $1,000.00. 
 
“Nominee” means the person nominated by the Body Corporate. 
 
“Occupation Authority Plan” means the plan attached as Annexure “A”. 
 
"Owners" means the owners of Lots included in the Scheme and includes 
mortgagees in possession. 
 
"Plan" means the Survey Plan registered for the Scheme. 
 
"Property" means all land comprised in the Scheme and all improvements erected on 
the land.  Where the context permits the definition extends to all adjoining land over 
which the Body Corporate has easement rights. 
 
"Related Agreement" means any agreement entered into by the Letting Agent with 
the Body Corporate for the provision of letting or other services. 
 
"Related Person" means a person or persons who are the directors or shareholders 
of the Caretaker who in the reasonable opinion of the Body Corporate hold effective 
control of the Letting Agent. 
 
“Remuneration” means the sum of $1,000.00 for each Lot in the Scheme for which a 
title has been created for the first year of the term and subject thereafter to any 
adjustments made in accordance with Clause 4.1 of this Agreement. 
       
"Scheme" means Handford Heights Community Titles Scheme . 
 
"Scheme Land" means the Scheme land identified on the Plan. 
 
"Term” means a period of twenty-five (25) years from the Commencement Date. 
 
 
 



 
INTERPRETATION 

2.1 Reference to: 

(a) One gender includes the other genders. 

(b) Singular includes the plural and the plural includes the singular. 

(c) A person includes a body corporate. 

(d) A party includes the parties’ executors, administrators, successors and 
permitted assigns.  

(e) A statute, regulation or provision of a statute or regulation (”Statutory 
Provision”) includes: 

(i) That Statutory Provision as amended or re-enacted from time to time; 
and 

(ii) A statute, regulation or provision enacted in replacement of the 
Statutory Provision. 

(f) All monetary amounts are in Australian dollars, unless otherwise stated. 

(g) If a party consists of more than one person then this Agreement binds them 
jointly and each of them separately. 

(h) Headings are for convenience only and do not form part of this Agreement or 
affect its interpretation. 

(i) A party that is a trustee is bound both personally and in its capacity as a 
trustee. 

(j) “Including” and similar expressions are not words of limitation. 

(k) Where a word or expression is given a particular meaning, other parts of 
speech and grammatical forms of that word or expression have a 
corresponding meaning. 

(l) If an act must be done, or the last day upon which it may be done, falls on a 
specified day that is not a Business Day, the act must be done instead on the 
next Business Day. 

 
3. APPOINTMENT AND TERM 
 
3.1 The Body Corporate appoints the Caretaker for the Term to look after the Common 

Property from the Commencement Date being the             day of                    201    
and ending 25 years later on the             day of                    20   . 

 
3.2 The Caretaker 
 
 (a) accepts the appointment; 
 
 (b) will look after the Common Property as required by this Agreement; 
 
 (c) will ensure that the Common Property is able to be used by the persons 

entitled and is properly maintained and kept in good repair; 
 

 (d) will perform the Caretaking Duties; and 
 
 (e) is an independent contractor of the Body Corporate. 
 
4. REMUNERATION 
 
4.1 The Remuneration will be increased for the second and subsequent years of the 

Term by the same percentage as the last percentage increase in the CPI for one 



year as last recorded by the Australian Bureau of Statistics immediately before the 
year in which the Remuneration is to be reviewed. 

 
4.2 Despite the previous clause the Remuneration for any year will never be less than 

the Remuneration for the previous year. 
 
4.3 The Body Corporate must pay the Remuneration to the Caretaker by equal monthly 

instalments in arrears, the first payment one calendar month from the 
Commencement Date and monthly after that. 

 
4.4 If the Caretaking Duties under this Agreement are a supply under the A New Tax 

System (Goods and Services Tax) Act 1999, the Body Corporate must pay to the 
Caretaker in addition to the Remuneration a further amount equal to the GST. 

 
4.5 The Remuneration is paid only for the Caretaking Duties and not for any letting or 

ancillary services which the Caretaker or any other entity provides. 
  
5. CARETAKER’S DUTIES 
 
5.1 In addition to any specific duties set out in any schedule to this Agreement, the 

Caretaker must as reasonably required: 
 
(a) hose all walkways, access areas and other parts of the Common Property 

that require hosing; 
 
(b) keep clean, tidy and maintained all parts of the Common Property; 
 
(c) maintain and clean any swimming pool, spa and/or sauna, gymnasium and 

workshop; 
 
(d) at the commencement of each day, set out any pool and recreation furniture 

and equipment; 
 
(e) clean any drains and gutters on Common Property; 
 
(f) maintain the gardens and shrubs (if any), which duty includes watering, 

fertilising, weeding, mulching and top dressing; and 
 
(g) effect minor repairs and maintenance to the Common Property where the 

services of a skilled tradesman are not required. 
 

5.2 The Caretaker must arrange and supervise contracts between the Body Corporate 
and independent contractors for all work of a specialist nature required for any of 
those things referred to in the previous clause or for any services to, or work to be 
carried out to, the Common Property including without limitation:  
 
(a) specialist repairs and maintenance of the Common Property; 
 
(b) cleaning of external windows or parts of the Complex not easily accessible by 

the Caretaker; and 
 
(c) the provision of water, electricity, gas, fuel, telephone and other necessary 

services as required by the Body Corporate. 
 
Such contracts with independent contractors will only be entered into with the prior 
consent of the Body Corporate, but the Body Corporate must not unreasonably 
withhold such consent. 
 

5.3 The Caretaker must: 



 
(a) regularly ensure the correct operation and, if necessary, arrange for expert 

specialist maintenance of: 
 

(i) any waste disposal system; 
 
(ii) all Common Property electrical apparatus; 
 
(iii) any pumps and auxiliary motors; 
 
(iv) any lifts and security systems; and 
 
(v) all other parts of the Common Property where inspection and/or 

maintenance is required; 
 
(b) arrange all appliances, equipment, materials and supplies necessary to carry 

out the Caretaking Duties and to generally maintain the Common Property; 
 
(c) promptly report and account to the Body Corporate for: 
 

(i) matters requiring repair or creating a hazard or danger that involves 
expenditure of money in excess of the Maximum Expenditure; 

 
(ii) use by the Caretaker of any Body Corporate funds; and 
 
(iii) use by the Caretaker of any other property of the Body Corporate in 

carrying out the Caretaking Duties; 
 
(d) monitor compliance with the by-laws of the Body Corporate and advise the 

Body Corporate of any serious or persistent breaches of them; 
 
(e) monitor and administer the use of any recreational areas including without 

limitation any swimming pool, sauna, spa, home heater, gymnasium and 
workshop; 

 
(f) advise the Body Corporate of compliance or non-compliance with any 

relevant laws concerning the maintenance and operation of the Common 
Property; 

 
(g) notify the Body Corporate of any alteration of the fire safety requirements; 
 
(h) keep order and safeguard the Complex against unlawful entry and arrange 

security contracts at the expense of the relevant Body Corporate as required 
by the Body Corporate; 

 
(i) regularly inspect the fire fighting equipment, arrange any requisite inspections 

by the relevant officer when required and, at the expense of the Body 
Corporate as relevant, arrange for maintenance necessary to maintain the fire 
fighting equipment in an efficient working condition; 

 
(j) maintain and keep open an office as a reception for the caretaking business 

during such hours as the Caretaker reasonably considers necessary; 
 
(k)  maintain and supervise carparking arrangements on the appropriate areas on 

the Common Property; 
 
(l) keep possession of all keys for any Common Property and keys of any 

owners who provide them to the Caretaker; 
 



(m) keep the lighting of Common Property operating efficiently; and 
 
(n) carry out such other reasonable and appropriate tasks requested by the Body 

Corporate relevant to the caretaking of the Common Property. 
 
(o) reside, or if the Caretaker is a corporation, ensure that the person carrying out 

the Caretaking Duties, resides in the Caretakers Lot. 
 

5.4 The Caretaking Duties may be carried out by the Caretaker, its delegates or its 
employees. 

 
5.5 The Caretaking Duties that require work of a specialist nature are limited to the 

arranging and supervision of all external contracts or agreements. 
 
5.6 Despite any other term of this Agreement or any Community Management 

Statement, the Caretaker is not required to undertake any duties in relation to the 
exclusive use areas of any Lot and each Lot owner is responsible for maintaining 
their exclusive use areas, save that any car parking areas shall be kept clean by the 
Caretaker where not kept clean by the Lot Owner or occupier. 

  
6. CARETAKER’S CONDUCT 
 
6.1 The Caretaker must: 

 
(a) have a good working knowledge and understanding of the Act, relevant to the 

Caretaking Duties; 
 
(b) act honestly, fairly and professionally in performing the Caretaking Duties; 
 
(c) exercise reasonable skill, care and diligence in performing the Caretaking 

Duties; 
 
(d) act in the best interests of the Body Corporate unless it is unlawful to do so; 
 
(e) keep the Body Corporate informed of any significant development or issue 

about an activity performed for the Body Corporate; 
 
(f) take reasonable steps to ensure an employee of the Caretaker complies with 

the Act, in performing the Caretaking Duties; 
 
(g) not engage in fraudulent or misleading conduct in performing the Caretaking 

Duties; 
 
(h) not engage in unconscionable conduct in performing the person’s functions 

under the person’s engagement; 
 
(i) not accept an engagement for another community titles scheme if doing so 

will place the person’s duty or interests for the first scheme in conflict with the 
person’s duty or interests for the other scheme; and 

 
(j) take reasonable steps to ensure goods and services the person obtains for or 

supplies to the Body Corporate are obtained or supplied at competitive prices. 
 

6.2 If a Body Corporate or its committee requests, in writing, the Caretaker to show that 
the Caretaker has kept the Body Corporate records as required under this 
Agreement in relation to the Caretaking Duties, the Caretaker must comply with the 
request within the reasonable period stated in the request. 

  
7. EXPENSES 



 
7.1 All of the Caretaking Duties must be carried out at the cost and expense of the 

Caretaker unless this Agreement provides that they are to be carried out at the 
expense of the Body Corporate. 

 
7.2 The Body Corporate must pay all costs and expenses for: 

 
(a) all work of a specialist nature; 
 
(b) all other contracts or agreements with independent contractors; 
 
(c) all fuels, appliances, materials, equipment and supplies necessary to enable 

the Caretaker to perform the Caretaking Duties; and 
 
(d) all out-of-pocket costs for repair and maintenance of the Common Property. 
 

7.3 The Caretaker can spend up to the Maximum Expenditure for each individual item of 
expenditure from monies of the Body Corporate in carrying out the Caretaking 
Duties. 

 
7.4 The Body Corporate must reimburse the Caretaker for any of the Caretaker’s monies 

spent under the previous clause within 14 days of the Caretaker providing written 
evidence of the expenditure. 

  
8. INSTRUCTIONS   
 
8.1   The Body Corporate must: 

 
(a)   nominate one person to communicate with the Caretaker on its behalf;  and 
 
(b) notify the Caretaker in writing of the appointment of that Nominee or its 

replacement.  
 

8.2  The Caretaker must: 
 
(a) confer with the Nominee concerning the Caretaking Duties;  and 
 
(b) attend any general meeting or Committee meeting of the Body Corporate   if 

requested and given reasonable notice by the Nominee. 
  

9. ASSIGNMENT 
 
9.1 The Caretaker must not assign its interest in this Agreement unless it obtains the 

Body Corporate’s consent. 
 

9.2 The Body Corporate must: 
 
(a) not unreasonably, arbitrarily or capriciously refuse or delay giving its consent 

to any proposed assignment; and 
 
(b) give its consent or refusal to any proposed assignment within 30 days of the 

Caretaker giving to it the information reasonably necessary for the Body 
Corporate to properly consider the proposed assignment. 

 
9.3 Before giving its consent to any proposed assignment, the Body Corporate will be 

entitled to require: 
 



(a) satisfactory evidence that the proposed assignee and any Associates are 
financially sound and reputable, responsible, respectable and capable of 
satisfactorily performing the Caretaking Duties; and 

 
(b) two business references, two personal references and a bank reference of 

the proposed assignee and any Associates. 
 

9.4 As a condition of giving its consent to any assignment, the Body Corporate will be 
entitled to require: 
 
(a) that the proposed assignee execute in favour of the Body Corporate a 

Agreement of Covenant to comply with the terms of this Agreement; 
 
(b) that the Caretaker pay to the Body Corporate all legal costs incurred by it in 

giving its consent; 
 
(c) if the proposed assignee is a company, other than a public company, 

personal guarantees from the working directors and principal shareholders; 
and 

 
(d) that the assignee, or if it is a company, it or its Controller becomes the 

registered owner of the Caretaker’s Lots and is also the assignee of rights to 
act as caretaker in respect of the Scheme. 

 
9.5 The Body Corporate must not require or receive any premium, payment or benefit for 

any request to consent or consent given under this clause, except as provided in this 
clause. 

  
10. TERMINATION 
 
10.1 Each of the following events constitute a default by the Caretaker: 
 

(a) the Caretaker breaches an obligation under this Agreement and in the Body 
Corporate’s reasonable opinion: 
 
(i) the non-observance can be remedied but the Caretaker does not 

remedy it within 14 days after receiving written notice from the Body 
Corporate requiring rectification; 

  
(ii) the non-observance is substantial and can not be remedied or 

compensated for;  or 
 
(iii) the non-observance cannot be remedied but the Body Corporate can 

be compensated and the Caretaker does not pay the Body Corporate 
compensation for the breach within 30 days after the Body Corporate 
gives it a notice to pay; 
 

(b) the Caretaker becomes insolvent or is subject to a form of external 
administration under the Corporations Law or is subject to a sequestration 
order. 

 
(c) it persistently and repeatedly breaches this Agreement (which shall mean at 

least 5 material breaches in any one year of the Term) despite the fact that 
individual breaches may from time to time be remedied; 

 
(d) it engages in misconduct or is grossly negligent in carrying out or failing to 

carry out obligations under this agreement; 
 



(e) if the Caretaker is an individual and it is convicted upon indictment of any 
criminal charge; 

 
(f) if the Caretaker sells or transfers its interest in the Manager’s Unit without at 

the same time selling or assigning its interest in this Agreement as required 
by this Agreement; 

 
(g) a Related Agreement is terminated; 

 
10.2 If the Caretaker makes default at any time the Body Corporate may at its election by 

notice in writing at any time terminate this Agreement.  Termination of this Agreement 
is without prejudice of the rights of the Body Corporate in respect of the default by the 
Caretaker. 

 
10.3 If the Body Corporate fails to perform or observe any of its obligations and duties 

under this Agreement within 60 days after written notice from the Caretaker 
specifying the failure and requiring its rectification, the Caretaker may by written 
notice terminate this Agreement. 

 
10.4  If a financier of the Caretaker acts in place of the Caretaker or a Controller as defined 

in the Corporations Act 2001 is appointed by that financier to the Caretaker in respect 
of this Agreement, the Body Corporate agrees with the Caretaker that: 

 
(i)         the Body Corporate's rights to terminate this Agreement are limited to 

those set out in the Act and the Regulation Module (for example 
section 145 of the Act and sections 128 and 129 of the 
Accommodation Module) subject to the Body Corporate complying 
with section 126(1) of the Act; and 

(ii)        the Body Corporate cannot rely upon an event of default in clause 10 
of this Agreement to refuse its consent to a transfer or assignment of 
this Agreement by the financier or Controller (as the case may be), or 
to terminate this Agreement once a transfer or assignment by the 
financier or Controller (as the case may be) has taken effect, 

            provided that nothing in this clause prevents the Body Corporate 
terminating this Agreement in accordance with the Act or the Regulation 
Module.   

11. CARETAKER’S LOTS 
 
11.1 The Caretaker must, or if it is a company it or its Controller must own or otherwise 

have the right to occupy the Caretaker’s Lot. 
 
11.2 If, under Clause 11.1, the registered owner of the Caretaker’s Lots is some person or 

persons other than the Caretaker, the Caretaker must if requested by the Body 
Corporate procure such person or persons to enter into a Deed of Covenant with the 
Body Corporate (to be prepared by the Body  Corporate at the expense of the 
Caretaker) to be bound by the terms of this Agreement as far as they relate to the 
Caretaker’s Lot. 

 
11.3 If the Body Corporate gives its consent under this Agreement to an assignment of the 

Caretaker’s interest in this Agreement, the Caretaker or the owner of the Caretaker’s 
Lot will be required to sell the Caretaker’s Lot so that upon such assignment and 
sale, there will be compliance with this clause. 

 
11.4 Upon the expiry or sooner termination of this Agreement, the Caretaker will cause the 

sale of the Caretaker’s Lot to the party to whom the Body Corporate enters into an 
agreement on terms similar to those contained in this Agreement. 



 
11.5 The purchase price of the Caretaker’s Lot under this clause will be as agreed, or 

failing agreement as determined by a registered valuer nominated by the President of 
the Australian Institute of Valuers and Land Economists (Queensland Chapter).  The 
valuer’s costs will be paid by the Body Corporate except in the case of termination of 
this Agreement as a result of a breach by the Caretaker, in which case the valuer’s 
costs will be paid by the Caretaker. 

 
11.6 The terms and conditions of a sale referred to under this clause will be those 

contained in the standard REIQ Contract applicable to the sale of community title lots 
current at the time of such sale, and will provide for a 5% deposit and completion 30 
days after the date of the Contract. 

  
12. LETTING BUSINESS 
 
12.1 If the Caretaker or an Associated Party has entered into a Letting Agreement with the 

Body Corporate contemporaneously with entering into this Agreement, the parties 
acknowledge and agree that: 
 
(a) a default under the Letting Agreement will constitute a default under this 

Agreement, and vice versa; 
 
(b) upon the expiration or termination of the Letting Agreement, this Agreement 

will expire or terminate on the same date; and 
 
(c) the Body Corporate need not give its consent to an assignment of this 

Agreement unless the Caretaker assigns to the proposed assignee at the 
same time its interest in the Letting Agreement. 

 
13. DELIBERATELY OMITTED 
 
14. OCCUPATION AUTHORITY 
 
14.1 The Body Corporate grants the Caretaker the exclusive right to use and occupy the 

area identified on the Occupation Authority Plan to assist the Caretaker in performing 
its duties under this Agreement. 

 
15. COMPLIANCE 
 
15.1 The Parties agree to comply with the provisions of all statutes regulating or related to 

this Agreement. 
 
16. FURTHER ASSURANCES 
 
16.1 Each party must promptly or at its own cost do all things (including executing all 

documents) necessary or desirable to give full effect to this Agreement. 
 
17. SEVERABILITY 
 
17.1 If anything in this Agreement is unenforceable, illegal or void then it is severed and 

the rest of this Agreement remains in force. 
 

18. ENTIRE UNDERSTANDING 
 
18.1 This Agreement: 

 
(a) contains the entire Agreement and understanding between the Parties on 

everything connected with the subject matter of this Agreement; 
 



(b) supersedes any prior agreement or understanding or anything connected with 
that subject matter. 

 
18.2 Each Party has entered into this Agreement without relying on any representation by 

any other Party or any person purporting to represent that Party. 
 

19. VARIATION 
 
19.1 An amendment or variation to this Agreement is not effective unless it is in writing 

and signed by the Parties. 
 
20. WAIVER 
 
20.1 A Party’s failure or delay to exercise a power or right does not operate as a waiver of 

that power or right. 
 
20.2 The exercise of a power or right does not preclude either its exercise in the further or 

the exercise of any other power or rights. 
 
20.3 A waiver is not effective unless it is in writing. 
 
20.4 Waiver of a power or right is effective only in respect of the specific instance to which 

it relates and for the specific purpose for which it is given. 
 
21. COSTS AND DISBURSEMENTS 
 
21.1 Each party must pay its own costs and disbursements connected with the 

negotiation, preparation and execution of this Agreement. 
 
21.2 The Caretaker shall pay all duties associated with this Agreement. 
 
22. NOTICES 
 
22.1 A notice or other communication (“Notice”) connected with this Agreement has no 

legal effect unless it is in writing and: 
 

(a) delivered by hand at the address of the addressee set out in this Agreement 
or subsequently notified; 

 
(b) sent by post, postage pre-paid, to that address; or 
 
(c) sent by facsimile to the facsimile number of the addressee. 

 
22.2 A Notice is deemed given and received: 

 
(a) if delivered, upon delivery; 
 
(b) if sent by post on the second Business Day (to the address to which it is 

posted) after posting; or 
 
(c) if sent by facsimile before 5.00pm on a Business Day at the place of receipt 

on the day it is sent or otherwise on the next Business Day at the place of 
receipt. 

 
22.3 Despite the previous clause, a facsimile is not deemed given or received unless at 

the conclusion of the transmission the sender’s facsimile machine issues a 
transmission report which indicates that relevant facsimile has been sent. 
 

23. GOVERNING LAW AND JURISDICTION 



 
23.1 The law of Queensland governs this Agreement. 
 
23.2 The parties submit to the non-exclusive jurisdiction of the courts of Queensland and 

consent to all claims and disputes in relation to this Agreement being instituted in the 
central Brisbane jurisdiction. 

 
24. CARETAKER’S LEAVE 
 
24.1 The Caretaker shall have the right to appoint a suitable person to carry out the 

Caretaker’s functions and duties pursuant to this Agreement in the event of an 
emergency arising or annually for a period or periods totalling four (4) weeks  for the 
purposes of allowing the Caretaker a holiday for that period each year. 

 
24.2 On each occasion details of the proposed replacement shall be provided to the Body 

Corporate at least one (1) calendar month prior to the commencement of the 
Caretaker’s proposed holiday, and the Body Corporate shall as soon as reasonably 
practicable  by notice to the Caretaker advise of the Body Corporate’s approval or 
otherwise of the proposed replacement provided that such details need only be 
provided twenty-four (24) hours prior to any proposed holiday for urgent family, 
business or personal reasons. 

 
24.3 The Body Corporate shall not unreasonably withhold it’s consent to the Caretaker’s 

replacement. 
 
24.4 It shall be a matter for the Caretaker to ensure the replacement adequately performs 

the Caretaker’s Duties and obligations under this Agreement, and any breach of this 
Agreement by the replacement shall be deemed a breach by the Caretaker. 

 
24.5 Any remuneration payable to the Caretaker’s replacement shall be the responsibility 

of the Caretaker. 
 
 
 



SCHEDULES OF CARETAKERS SPECIFIC DUTIES 
 
 
1. Cleaning Duties – Specific 
 
To maintain in a clean and tidy condition, using normal commercial practices, those areas of 
Common Property and elsewhere as nominated, defined at the frequency indicated. 
 

TASK ITEM DETAILS FREQUENCY 

1. Carpark Area Sweep or hose dirt and rubbish.   Weekly and/or as 
required  

Replace blown light bulbs Weekly and/or as 
required 

2. Pool Area 
(including wading 
and plunge pool) 

Clean pool surrounds and keep 
ordered. 

Daily and/or as 
required 

3. Communal 
recreation (BBQ, 
sauna and 
store/plant room) 

Clean and remove rubbish and 
maintain consumable supplies. 

Daily and/or as 
required 

4. Toilets Clean, remove rubbish and 
maintain consumable supplies 

Twice Daily 
and/or as 
required 

5. Common 
hallways, foyers, 
lifts 

Vacuum carpets, dust rails, 
window frames, stairs and entries 
sills, skirting etc, clean lift indicator 
panels, clean tiled areas, garbage 
chute rooms, bin areas, clean 
windows and glass doors 

Weekly as 
required.  Inspect 
daily. 

 

 

Sweep and clean fire stairs, 
carparks, remove cobwebs. 

Quarterly and/or 
as required 

6. Footpath at 
entrance 

Sweep and clean, remove rubbish Daily and/or as 
required  

 
2. Gardening Duties – specific 
 
To maintain all common area gardens and facilities to a satisfactory commercial standard at 
the frequency indicated. 
 

TASK ITEMS DETAILS FREQUENCY 

1. Gardens Ensure any watering system 
maintained in good working order 
and make necessary adjustments 
to timer to comply with rostered 
watering days. 

Weekly and/or as 
required 

 

 

 

Remove all weeds Weekly and/or as 
required 

Trim or prune plants, replace as 
necessary 

Weekly and/or as 
required 



Fertilise Quarterly and/or 
as required 

2. Lawns Mow Weekly and/or as 
required 

 



Executed as an Agreement the                   day of                                               20   . 
 
The Common Seal of Handford Heights ] 
Community Titles Scheme    ] 
was affixed this               day of                     ] 
20                                  in the presence of: ] 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
Signed Sealed and delivered by  ] 
  ] 
as Caretaker  ] 
the                   day of                    20  ] 
in the presence of  ] 
 
 
  
 
 
 
 
 
 

 
A witness 
 
A witness 

 
Full name of witness 
 
Full name of witness 

 
 
 
 
 
 
 
 
 

 
Chairman 
 
Director 

 
A witness 
 
A witness 

 
Full name of witness 
 
Full name of witness 
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LETTING AGENTS AGREEMENT – HANDFORD HEIGHTS 
COMMUNITY TITLES SCHEME  

 
 
This Agreement is made the              day of                                          2019. 

 
BETWEEN: The Body Corporate for Handford Heights Community Titles Scheme  c/-QBS 

Strata Management Pty Ltd, PO Box 1079 Oxenford QLD 4210;  
 

                   (“Body Corporate”) 
 

AND:  
 
                            (“Letting Agent”) 

 
 

INTRODUCTION: 
 
A The Body Corporate has the power to grant the right to conduct the Letting Agent 

Business and to enter into an agreement for the provision of Letting Services.  
 
B The Body Corporate will grant the Letting Agent the right to conduct the Letting Agent 

Business, and the Letting Agent will provide the Letting Services. 
 
C The Parties wish to record the terms of their agreement on the following terms: 
 
 
IT IS AGREED: 

 
 

1. DEFINITIONS 
 
1.1 Unless the context otherwise requires: 
 

“Act” means the Body Corporate and Community Management Act 1997. 
  
 “Agreement” means this agreement and all its schedules. 
 

"Associated Party" means: 
 

(a) in the case of a corporation, a director, secretary or shareholder of that 
corporation; 

 
(b) in the case of an individual, a corporation in which the individual is a director, 

secretary, or shareholder; 
 
(c) in the case of a partnership, the partners and management staff of the 

partnership. 
 

“Body Corporate” means the Body Corporate for the Scheme. 
   

"Body Corporate Assets" means the Body Corporate assets for the Scheme. 
 
 "Building" means any of the buildings located on the Scheme Land. 



 
 “Caretaker” means the caretaker under the Caretakers Agreement. 
 

“Caretaker’s Agreement” means the agreement entered into with the Body Corporate 
with the Caretaker. 

   
“Commencement Date” means the             day of                    20    and ending 25 
years later on the             day of                    20   . 

 
"The Committee" means the Committee of the Body Corporate. 
 
"Common Property" means the Common Property of the Scheme. 
 
“Complex” means the Lots and Common Property comprised in the Scheme. 

 
“Letting Agent” means the Letting Agent appointed by the Body Corporate for the 
Scheme. 
 
“Letting Agent Business” means: 
 
(a) the letting of Lots for residential tenancies; 
 
(b) the sale of Lots; 
 
(c) the hiring of equipment or items the Letting Agent considers desirable and that 

are not contrary to the interests of the Body Corporate and Owners and the 
hiring or renting of storage space (if any) comprising any part of the Letting 
Agent’s Lot; 

 
(d) the provision of any other ancillary services or goods commonly provided in 

connection with the letting of lots in a complex of the nature of the Property 
and/or which the Letting Agent wishes to provide. 

 
“Letting Agent’s Lot” means that Lot in the Scheme of which the Caretaker or 
Associated Party is the registered proprietor. 
 
“Letting Services” means the services, duties and obligations of the Letting Agent 
under this Agreement. 
 
“Lots” means lots in the Scheme. 
 
“Nominee” means the person nominated by the Body Corporate. 
 
"Owners" means the owners of Lots included in the Scheme and includes mortgagees 
in possession. 
 
"Plan" means the Survey Plan registered for the Scheme. 
 
"Property" means all land comprised in the Scheme and all improvements erected on 
the land.  Where the context permits the definition extends to all adjoining land over 
which the Body Corporate has easement rights. 
 
“Regulation Module” means the regulation module applying to the Scheme. 
 



"Related Agreement" means any agreement entered into by the Letting Agent with the 
Body Corporate for the provision of caretaking or other services. 
 
"Related Person" means a person or persons who are the directors or shareholders of 
the Letting Agent who in the reasonable opinion of the Body Corporate hold effective 
control of the Letting Agent. 
 
“Representative of the Letting Agent” means: 
 
(a) where the Letting Agent is a corporation, its officers, managers, employees or 

agents; and 
 
(b) where the Letting Agent is an individual, his employees or agents. 
    
"Scheme" means the Handford Heights Community Titles Scheme . 
 
"Scheme Land" means the Scheme land identified on the Plan. 
 
"Term" means a period of twenty-five (25) years from the Commencement Date. 
 

2. INTERPRETATION 

2.1 Reference to: 

(a) One gender includes the other genders. 

(b) Singular includes the plural and the plural includes the singular. 

(c) A person includes a body corporate. 

(d) A party includes the parties’ executors, administrators, successors and 
permitted assigns.  

(e) A statute, regulation or provision of a statute or regulation (”Statutory 
Provision”) includes: 

(i) that Statutory Provision as amended or re-enacted from time to time; 
and 

(ii) a statute, regulation or provision enacted in replacement of the 
Statutory Provision. 

(f) All monetary amounts are in Australian dollars, unless otherwise stated. 

(g) If a party consists of more than one person then this Agreement binds them 
jointly and each of them separately. 

(h) Headings are for convenience only and do not form part of this Agreement or 
affect its interpretation. 

(i) A party which is a trustee is bound both personally and in its capacity as a 
trustee. 

(j) “Including” and similar expressions are not words of limitation. 

(k) Where a word or expression is given a particular meaning, other parts of 
speech and grammatical forms of that word or expression have a 
corresponding meaning. 

(l) If an act must be done, or the last day upon which it may be done, falls on a 
specified day which is not a Business Day, the act must be done instead on the 
next Business Day. 



 
3. APPOINTMENT AND TERM 

 
3.1   The Body Corporate appoints the Letting Agent for the Term to conduct the Letting 

Services from the Commencement Date being the             day of                    20    and 
ending 25 years later on the             day of                    20   . 

 
4. LETTING AGENT BUSINESS 
  
4.1 The Body Corporate authorises the Letting Agent to conduct a Letting Agent Business 

for the Scheme during the Term. 
 

5. ACKNOWLEDGEMENT 
 

5.1 The Letting Agent acknowledges that Owners are free to choose whether or not they 
use the services of the Letting Agent or instead, use the services of some other 
person. 

 
5.2 The Body Corporate and the Letting Agent acknowledge and agree that: 

 
(a) no remuneration is payable by the Body Corporate under this Agreement or is 

attributable or apportionable for the conducting of the Letting Agent Business or 
providing the Letting Services. 

 
(b) the Letting Agent is entitled to receive commission and/or fees for providing the 

Letting Agent Business or the Letting Services from such of the Owners in the 
Scheme.  Any commission and/or fees received by the Letting Agent will be at 
the rate agreed between the Letting Agent and the consumer of those Letting 
Services. 

 
(c) The Body Corporate will not authorise the conduct of the Letting Services from 

any Lot in the Scheme other than the Letting Agent’s Lot during the Term. 
 
(d) The Owner of a Lot may at its discretion engage persons other than the Letting 

Agent for the provision of Letting Services. 
 
(e) The Body Corporate makes no representation that Owners will appoint the 

Letting Agent as Letting Agent or use the Letting Agent to provide Letting 
Services. 

 
5.3 The Body Corporate consents to the Letting Agent registering and using a business 

name incorporating the name of the Scheme (excluding “Community Titles Scheme”) 
or any part of it for the Term. 

 
6. LETTING AGENT’S OBLIGATIONS 
 
6.1 The Letting Services may be carried out by the Letting Agent or the Representative of 

the Letting Agent. 
 
6.2 The Letting Agent must conduct the Letting Agent Business and will provide the Letting 

Services from the Letting Agent’s Lot or from any other part of the Property designated 
for use by the Letting Agent for that purpose. 

 
6.3 The Letting Agent must: 

  



(a) offer Letting Services for the Owners who require that service; 
 
(b) conduct the Letting Services in a competitive manner to the standard 

reasonably expected of a development of this type; 
 
(c) use reasonable endeavours to improve and expand the letting of Lots and to 

act at all times to further the interests of the Body Corporate and the Owners; 
 
(d) obtain and comply with all necessary permits, consents or licenses required to 

provide the Letting Services;   
 
(e) maintain and staff a reception area from or adjacent to the Letting Agent’s Lot 

during such hours as are reasonably necessary for the proper conduct of the 
Letting Services; 

 
(f) treat all Owners fairly; 
 
(g) not discriminate between Owners in the Scheme when letting Lots; 
 
(h) not give or take any secret commission; 
 
(i) keep proper records of all lettings and account to the Owners regularly 

regarding lettings and expenditure incurred in conjunction with those lettings; 
 
(j) accept the right of Owners to use other Letting Services and must not harass 

Owners in any way to obtain listings for the Letting Services; 
 
(k) only let a Lot for those purposes permitted by the by laws for the scheme; 
 
(l) supervise the standard of tenants of all lettings arranged by it and ensure so far 

as practicable that no nuisance is created on the Scheme Land and that the 
Building and Lots in the Scheme are not brought into disrepute; 

 
(m) reside, or if the Letting Agent is a corporation, ensure that the person operating 

the Letting Agent Business, resides in the Letting Agent’s Lot; and  
 
(n) keep the Letting Agent’s Lot clean and tidy and ensure that the Letting Agent 

Business is open and staffed at all times during normal office hours. 
 

6.4 If an Owner engages another person to provide services to the Owner's lot, to assist 
that person provide those services (including making the lot available for inspection) 
without demanding any payment or compensation for that assistance. 

  
7. LETTING AGENTS CONDUCT 
 
7.1 The Letting Agent must: 

 
(a) act honestly, fairly and professionally in conducting the Letting Agent Business; 
 
(b) exercise reasonable skill, care and diligence in conducting the Letting Agent 

Business; 
 
(c) as far as practicable, act in the best interests of the Body Corporate and 

individual lot owners, unless it is unlawful to do so; 
 



(d) take reasonable steps to ensure an employee of the Letting Agent complies 
with the Act, in conducting the Letting Agent Business; 

 
(e) not engage in fraudulent or misleading conduct in conduct in the Letting Agent 

Business; 
 
(f) not engage in unconscionable conduct in conducting the Letting Agent 

Business under the Letting Agent’s authorisation; 
 
(g) not: 

 
(i) cause a nuisance or hazard on Scheme Land; or 
 
(ii) interfere unreasonably with the use or enjoyment of a Lot included in 

the Scheme; or 
 
(iii) interfere unreasonably with the use or enjoyment of the Common 

Property by a person who is lawfully on the Common Property; or 
 
(iv) otherwise behave in a way that unreasonably affects a person’s lawful 

use or enjoyment of a Lot or Common Property. 
 

(h) take reasonable steps to ensure goods and services the Letting Agent obtains 
for or supplies to the Body Corporate are obtained or supplied at competitive 
prices. 

 
8.      BODY CORPORATE’S OBLIGATIONS 
 
8.1 To the extent that it can lawfully so covenant, the Body Corporate will not: 
 

(a) itself conduct; nor 
 
(b) grant to any other person or entity any rights to conduct in the Complex; 
 
a business the same or similar to the Letting Business. 

 
8.2 To the extent that it can lawfully so covenant, the Body Corporate will: 

 
(a) ensure that the Common Property is cleaned and maintained to the standard of 

a complex of the nature as the Complex; and 
 

(b) co-operate with the Letting Agent in taking all action reasonably and practically 
necessary to stop any person or entity from conducting in the Complex a 
business the same or similar to the Letting Business. 

 
9. SIGNS 
 
9.1 The Letting Agent may at its own cost, erect or procure the erection of signs in or 

about this Scheme Land for the purpose of promoting and advertising the Letting 
Services.  Those signs must be of a size, type and design and be placed in locations 
approved of in writing by the Committee. 

 
9.2 Upon the expiry or termination of this Agreement the Letting Agent must remove any 

signs erected pursuant to this clause and restore the surfaces of the effected Scheme 
Land to its original condition. 



 
10. INSTRUCTIONS 
 
10.1   The Body Corporate must: 

 
(a)   nominate one person to communicate with the Letting Agent on its behalf;  and 
 
(b) notify the Letting Agent in writing of the appointment of that Nominee or  its 

replacement.  
 

10.2  The Letting Agent must: 
 

(a) confer with the Nominee concerning the Letting Services;  and 
 
(b) attend any general meeting or Committee meeting of the Body Corporate  if 

requested and given reasonable notice by the Nominee. 
 
11. ASSIGNMENT 
 
11.1 The Letting Agent must not assign its interest in this Agreement unless it obtains the 

Body Corporate’s consent. 
 
11.2 The Body Corporate must: 

 
(a) not unreasonably, arbitrarily or capriciously refuse or delay giving its consent to 

any proposed assignment; and 
 
(b) give its consent or refusal to any proposed assignment within 30 days of the 

Letting Agent giving to it the information reasonably necessary for the Body 
Corporate to properly consider the proposed assignment. 

 
11.3 Before giving its consent to any proposed assignment, the Body Corporate will be 

entitled to require: 
 

(a) satisfactory evidence that the proposed assignee and any Associates are 
financially sound and reputable, responsible, respectable and capable of 
satisfactorily performing the Letting Services; and 

 
(b) two business references, two personal references and a bank reference of the 

proposed assignee and any Associates. 
 

11.4 As a condition of giving its consent to any assignment, the Body Corporate will be 
entitled to require: 

 
(a) that the proposed assignee execute in favour of the Body Corporate a Deed of 

Covenant to comply with the terms of this Agreement; 
 
(b) that the Letting Agent pay to the Body Corporate all legal costs incurred by it in 

giving its consent; 
 
(c) if the proposed assignee is a company, other than a public company, personal 

guarantees from the working directors and principal shareholders; and 
 



(d) that the assignee, or if it is a company, it or the Related Person become the 
registered owner of the Letting Agent’s Lot and is also the assignee of rights to 
act as Caretaker in respect of the Scheme. 

 
11.5 The Body Corporate must not require or receive any premium, payment or benefit for 

any request to consent or consent given under this clause, except as provided in 
Clause 11.4(b). 

 
12. TERMINATION 
 
12.1 Each of the following events constitute a default by the Letting Agent: 
 

(a) the Letting Agent breaches an obligation under this Agreement and in the Body 
Corporate’s reasonable opinion: 

 
(i) the non observance can be remedied but the Letting Agent does not 

remedy it within 14 days after receiving written notice from the Body 
Corporate requiring rectification; 

  
(ii) the non-observance is substantial and can not be remedied or 

compensated for;  or 
 
(iii) the non observance can not be remedied but the Body Corporate can 

be compensated and the Letting Agent does not pay the Body 
Corporate compensation for the breach within 30 days after the Body 
Corporate gives it a notice to pay. 

 
(b) becomes insolvent or is subject to a form of external administration under the 

Corporations Law or is subject to a sequestration order. 
 
(c) persistently and repeatedly breaches this Agreement (which shall mean at least 

5 material breaches in any one year of the Term)  despite the fact that 
individual breaches may from time to time be remedied; 

 
(d) engages in misconduct or is grossly negligent in carrying out or failing to carry 

out obligations under this agreement; 
 
(e) if the Letting Agent is an individual and is convicted upon indictment of any 

criminal charge; 
 
(f) if the Letting Agent sells or transfers its interest in the Letting Agent’s Lot 

without at the same time selling or assigning its interest in this Agreement as 
required by this Agreement; 

 
(g) a Related Agreement is terminated; 

 
12.2 If the Letting Agent makes default at any time the Body Corporate may at its selection 

by notice in writing at any time terminate this Agreement.  Termination of this 
Agreement is without prejudice of the rights of the Body Corporate in respect of the 
default by the Letting Agent. 

 
12.3 If the Body Corporate fails to perform or observe any of its obligations and duties 

under this Agreement within 60 days after written notice from the Letting Agent 
specifying the failure and requiring its rectification, the Letting Agent may by written 
notice terminate this Agreement.  



12.4  If a financier of the Letting Agent acts in place of the Letting Agent or a Controller as 
defined in the Corporations Act 2001 is appointed by that financier to the Letting Agent 
in respect of this Agreement, the Body Corporate agrees with the Letting Agent that: 

 
(i)         the Body Corporate's rights to terminate this Agreement are limited to 

those set out in the Act and the Regulation Module (for example section 
145 of the Act and sections 128 and 129 of the Accommodation Module) 
subject to the Body Corporate complying with section 126(1) of the Act; 
and 

(ii)        the Body Corporate cannot rely upon an event of default in clause 10 of 
this Agreement to refuse its consent to a transfer or assignment of this 
Agreement by the financier or Controller (as the case may be), or to 
terminate this Agreement once a transfer or assignment by the financier 
or Controller (as the case may be) has taken effect, 

provided that nothing in this clause prevents the Body Corporate terminating 
this Agreement in accordance with the Act or the Regulation Module.; 

13. DELIBERATELY OMITTED 
 
14. LETTING AGENT’S LOT 
 
14.1 The Letting Agent must, or if it is a company it or its Related Person must own or 

otherwise have the right to occupy the Letting Agent’s Lot. 
 
14.2 If, under the previous clause the registered owner of the Letting Agent’s Lot is some 

person or persons other than the Letting Agent, the Letting Agent must procure such 
person or persons to enter into a Deed of Covenant with the Body Corporate (to be 
prepared by the Body Corporate at the expense of the Letting Agent) to be bound by 
the terms of this Agreement as far as they relate to the Letting Agent’s Lot. 

 
14.3 If the Body Corporate gives its consent to an assignment of the Letting Agent’s interest 

in this Agreement, the Letting Agent or the owner of the Letting Agent’s Lot will be 
required to transfer the Letting Agent’s Lot so that upon such assignment and transfer, 
there will be compliance with this Agreement. 

 
14.4 Upon the termination of this Agreement, the Letting Agent will cause the transfer of the 

Letting Agent’s Lot to the party to whom the Body Corporate enters into an agreement 
on terms similar to those contained in this Agreement. 

 
14.5 The purchase price of the Letting Agent’s Lot under this clause will be as agreed, or 

failing agreement as determined by a registered valuer nominated by the President of 
the Australian Institute of Valuers and Land Economists (Queensland Chapter).  The 
valuer’s costs will be paid by the Body Corporate except in the case of termination of 
this Agreement as a result of a breach by the Letting Agent, in which case the valuer’s 
cost will be paid by the Letting Agent. 

 
14.6 The terms and conditions of a sale referred to in clause 14.4 will be those contained in 

the standard REIQ contract applicable to the sale of strata title lots current at the time 
of such sale, and will provide for a 5% deposit and completion 30 days after the date of 
the contract. 

 
15. CARETAKING BUSINESS 
 
15.1 If the Letting Agent has entered into a Caretaking Agreement with the Body Corporate 

contemporaneously with entering into this Agreement, the parties acknowledge and 
agree that: 

 



(a) a default under either of the Caretaking Agreement will constitute a default 
under this Agreement and vice versa; 

 
(b) upon the expiration or termination of the Caretaking Agreement, this 

Agreement will expire or terminate on the same date; and 
 
(c) the Body Corporate need not give its consent to an assignment of this 

Agreement unless the Letting Agent assigns to the proposed assignee at the 
same time its interest in the Caretaking Agreements. 

 
16. COMPLIANCE 
 
16.1 The Parties agree to comply with the provisions of all statutes regulating or related to 

this Agreement. 
 
17. FURTHER ASSURANCES 
 
17.1 Each party must promptly or at its own cost do all things (including executing all 

documents) necessary or desirable to give full effect to this Agreement. 
 
18. SEVERABILITY 
 
18.1 If anything in this Agreement is unenforceable, illegal or void then it is severed and the 

rest of this Agreement remains in force. 
 

19. ENTIRE UNDERSTANDING 
 
19.1 This Agreement: 

 
(a) contains the entire Agreement and understanding between the Parties on 

everything connected with the subject matter of this Agreement; and 
 
(b) supersedes any prior agreement or understanding or anything connected with 

that subject matter. 
 
19.2 Each Party has entered into this Agreement without relying on any representation by 

any other Party or any person purporting to represent that Party. 
 

20. VARIATION 
 
20.1 An amendment or variation to this Agreement is not effective unless it is in writing and 

signed by the Parties. 
 
21. WAIVER 
 
21.1 A Party’s failure or delay to exercise a power or right does not operate as a waiver of 

that power or right. 
 
21.2 The exercise of a power or right does not preclude either its exercise in the further or 

the exercise of any other power or rights. 
 
21.3 A waiver is not effective unless it is in writing. 
 
21.4 Waiver of a power or right is effective only in respect of the specific instance to which it 

relates and for the specific purpose for which it is given. 
 



22. COSTS AND DISBURSEMENTS 
 
22.1 Each party must pay its own costs and disbursements connected with the negotiation, 

preparation and execution of this Agreement. 
 
22.2 The Letting Agent shall pay all duties associated with this Agreement. 
 
23. NOTICES 
 
23.1 A notice or other communication (“Notice”) connected with this Agreement has no legal 

effect unless it is in writing and: 
 

(a) delivered by hand at the address of the addressee set out in this Agreement or 
subsequently notified; 

 
(b) sent by post, postage pre-paid, to that address; or 
 
(c) sent by facsimile to the facsimile number of the addressee. 

 
23.2 A Notice is deemed given and received: 

 
(a) if delivered, upon delivery; 
 
(b) if sent by post on the second Business Day (to the address to which it is 

posted) after posting; or 
 
(c) if sent by facsimile before 5.00pm on a Business Day at the place of receipt on 

the day it is sent or otherwise on the next Business Day at the place of receipt. 
 
23.3 Despite the previous clause, a facsimile is not deemed given or received unless at the 

conclusion of the transmission the sender’s facsimile machine issues a transmission 
report which indicates that relevant facsimile has been sent. 
 

24. LETTING AGENT’S LEAVE 
 
24.1 The Letting Agent shall have the right to appoint a suitable person to carry out the   

Letting Agent’s functions and duties pursuant to this Agreement in the event of an 
emergency arising or annually for a period or periods totalling four (4) weeks for the 
purposes of allowing the Letting Agent a holiday for that period each year. 

 
24.2 On each occasion details of the proposed replacement shall be provided to the Body   

Corporate at least one (1) calendar month prior to the commencement of the Letting 
Agent’s proposed holiday, and the Body Corporate shall as soon as reasonably 
practicable by notice to the Letting Agent advise of the Body Corporate’s approval or 
otherwise of the proposed replacement provided that such details need only be 
provided twenty-four (24) hours prior to any proposed holiday for urgent family, 
business or personal reasons. 

 
24.3 The Body Corporate shall not unreasonably withhold it’s consent to the Letting  

Agent’s replacement. 
 
24.4 It shall be a matter for the Letting Agent’s to ensure the replacement adequately  

performs the Letting Agent’s Duties and obligations under this Agreement, and any 
breach of this Agreement by the replacement shall be deemed a breach by the Letting 
Agent’s. 



 
24.5 Any remuneration payable to the Letting Agent’s replacement shall be the 

responsibility of the Letting Agent. 
 
25. GOVERNING LAW AND JURISDICTION 
 
25.1 The law of Queensland governs this Agreement. 
 
25.2 The parties submit to the non-exclusive jurisdiction of the courts of Queensland and  

consent to all claims and disputes in relation to this Agreement being instituted in the 
central Brisbane jurisdiction. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Executed as an Agreement the                   day of                                               2019   . 
 
 
 
The Common Seal of Handford Heights ] 
Community Titles Scheme    ] 
was affixed this           day of                          ] 
2019  in the presence of: ] 
 
 
  
 
 
 
 
 
 
 
 
 
Signed Sealed and delivered by  ] 
  ] 
as Letting Agent  ] 
the                   day of                    20  ] 
in the presence of  ] 
 
 
  
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
Chairman 
 
Director 

 
A witness 
 
A witness 
 
Full name of witness 
 
Full name of witness 

 
A witness 
 
A witness 

 
Full name of witness 
 
Full name of witness 
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Body Corporate Assets 
 
 

Nil 
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Notice of No Pool Safety Certificate 
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5 YEAR MAINTENANCE CONTRACT 



             
   

 

HEAD OFFICE POSTAL EMAIL ABN spel.com.au

SPEL STORMWATER QUALITY TREATMENT DEVICE MAINTENANCE AGREEMENT 
 

FOR 
 

MC 31066 HANDFORD ROAD TOWNHOUSES 
 

__/ __/ ____ 
 
BETWEEN:  

100 Silverwater Rd Silverwater NSW 2128 
 
AND:  _________________________  
  _______________________________________ 
 
 

SUMMARY 
This 5 year maintenance contract covers the monitoring and servicing of the  

SPEL Stormsacks and SPEL Filters at Settlement Road The Gap 
  

Where the Client has requested the provision of maintenance and the Service Provider is willing to 
provide such services as per the terms of this agreement both parties agree to: 
 
1. WARRANTY 
 
SPEL operational warranty on the Stormsack and SPELFilter is in place for as long as there is an active 
maintenance regime with SPEL on the specified units. 

 Excludes construction silt loads 
 Excludes unusual/accidental silt loads 
 Must have SPEL Stormsack pre-treatment in all pits  which this site does 
 SPEL maintains the site 

 
Goods sold shall only have the benefit of a manufacturer's warranty if the purchaser has complied 
with the manufacturer's instructions in relation to installation, maintenance and operation of the 
said goods. 
 
2. MAINTENANCE CALLS 
 
Service Provider agrees to provide maintenance service including up to three [3] maintenance calls 
annually and interim calls as required at the installation address specified above on the equipment 
listed. All charges specified are those currently in effect and are subject to change only at the time of 
subsequent annual renewal. The new charges shall become effective upon the date specified in the 
renewal invoice. Client calls hereunder are restricted to the normal working hours of the Service 
Provider.  
 
All service commenced outside of Service Provider's normal working hours will be charged at 
published rates for service time and expense only. 
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3. SERVICES 
 
The following services are included: 
 
Maintenance Summary 
 
The SPEL Stormsack and SPELFilter treatment train system will be inspected every four (4) months in 
accordance with the SPELFilter Maintenance Manual.  
 
Maintenance Triggers  
 
The basic activities included in the maintenance contract are as follows: 

 Visual inspection of the vault and filter conditions every four months 
 If there is 150mm of silt build up, it will be vacuumed out at an additional cost. Costing to be 

confirmed at time of activity and will be additional cost to the standard contract value 
outlined below. 

 
Optimum performance of the equipment covered by this Agreement can be expected only if supplies 
provided by, or meeting the specifications of Service Provider are used. Service Provider shall have 
full and free access to the equipment to provide service thereon. If persons other than Service 
Provider's representatives perform maintenance or repairs, and as a result further work is required 
by Service Provider to restore the equipment to operating condition, such repairs will be billed at 
Service Provider's published time and material rates then in effect. 
 
4.  ANNUAL RATE FOR SERVICES 

ACTIVITY FREQUENCY [subject to 
site characteristics] 

COST BREAK-DOWN  
[subject to CPI index] 

20 SPEL Stormsacks and 7 cartridges 
SPELFilter system - Visual inspection of the 
Stormsacks, vault and filter conditions  
SPEL technician onsite. Empty the 
Stormsacks. 
 

Every four months $2,184.00 per annum 

SPEL Stormsack bags and SPELFilter 
replacement  allowance for 1 time change 
out of Stormsacks throughout the 5 year 
period.  
All old StormSack bags removed, disposed 
and replaced.  
 
 
Note: Cigarette holes in Stormsack bags is 
not eligible for warranty 

Based on the [site] 
stormwater treatment 
train and past 
experience we estimate 
the life of the 
SPELFilters to be 
between 6 - 8 years 
 
(No Filter replacement 
in 5 year contract) 

1 x Labour, travel expenses 
 
20 x SPEL Stormsack bags 
Replacement 
 
Total once in 
5 years =                         $5,000.00 
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4.  ANNUAL RATE FOR SERVICES (Continuation) 
ACTIVITY FREQUENCY [subject to 

site characteristics] 
COST BREAK-DOWN  

[subject to CPI index] 
Vacuum out of Filter tank, removal and 
disposal of pollutants

When necessary, based 
on visual inspection 

This is an additional cost to the 
regular maintenance contract and 
has not been included in the annual 
rate indicated below. 
Costing to be confirmed at time of 
activity based on extent of pollutants 
removed and disposed. 
 

SUMMARY 
SPEL will inspect onsite 3 times per annum - $2,184.00 per annum 

Replace the 20 Stormsacks in accordance with above in 5 years, turnkey operation  $5,000.00 
spread over 5 years equals $1,000.00 per annum 

Total value Per Annum $3,184.00 + GST 
 
The annual rate for maintenance of SPEL Stormsack & SPEL Filter for a 5 year term is $3,184.00 + GST 
and shall be paid in advance as at the renewal date each year. The annual rate shall be indexed by 
CPI at each annual renewal date. Any payment not made by the 30th day of the month shall be 
considered overdue and in addition to Service Provider's other remedies, Service Provider may levy a 
late payment charge equal to 4% per month on any overdue amount.  
 
5. PAYMENTS 
 
For service as specified above on the equipment listed, the undersigned Client agrees to pay in 
advance the total annual charge specified below to Service Provider, in accordance with the terms 
specified on the face of the invoice. There shall be added to the charges provided for in this 
Agreement amounts equal to any taxes, however designated, levied or based on such charges or on 
this Agreement, or on the services rendered or parts supplied pursuant hereto, including GST. 
 
6. BINDING AGREEMENT 
 
The undersigned Client represents that he is the owner of the equipment, or that they have the 
owner's authority to enter into this agreement. 
This Agreement is subject to acceptance by Service Provider. It takes effect on the date written 
above and continues in effect for one year and will remain in force thereafter, with automatic annual 
renewal at the indexed rates, until cancelled in writing by either party or at the end of a five year 
period  whichever is earlier.  
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IN WITNESS WHEREOF, the parties hereto have executed this contract as of the day and year first 
above written. 
 
  
Client Signature     SPEL Stormwater 

   100 Silverwater Rd Silverwater NSW 2128 
   
 
 
____________________________   ____________________________ 
Authorized Signature     Authorized Signature 
Name:        Name: 
 
Date:       Date: 
 
Billing Entity: 
 
ABN: 
 
Contact: 
 
Phone: 
 



 

 

 

 

 

SCHEDULE 13 
 

ENERGY SUPPLY  AGREEMENT 
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